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NCMC

here is it you want to go in life? Is your goal to become a computer

programmer, an accountant, a nurse, a livestock operations
manager, a teacher, a physical therapist, an office manager, a lawyer,
a reporter, a doctor, a secretary, a corrections officer, an engineer, a
pharmacist or a business owner? If so, North Central Missouri College
is the place to start for these and other careers.

From NCMC, you can go anywhere! Our alumni have been successful
in these professions and many more. For some careers, you’ll get the
basics at NCMC then continue your education at another college or
university. In other cases, you’ll find NCMC’s career programs give you
the skills needed to get a good job.

If you’re not sure where you’re headed, at NCMC you can afford to
explore the possibilities. We’ll help you develop the skills and knowledge
necessary to live, work and contribute meaningfully in a changing
world.

NCMC Has Many Advantages

North Central Missouri College was the right choice for me! More
than 2,000 students make that statement each year. Why? Because
NCMC offers many advantages, such as:

* Excellent faculty—classes are taught by professionals with
master’s and doctorate degrees, not graduate teaching assistants
as with many universities.

* Small classes—average size is 18 students.

*  Low cost tuition—the average student saves $20,000 by choosing
a community college to begin their education..

* A variety of educational programs—more than 40 options.

* Financial assistance—an array of financial aid programs,
scholarships, grants and workstudy options.

* Professional support staff—here to help you with academic
advising, career counseling, tutoring and course assistance,
testing, and exciting student activities.

*  Growing campus—tesidence halls, community center, health and
life sciences building, science/technology building, farm campus,
beautiful central green, student center, success center, art gallery,
plus Internet and computer labs. The Dr. Albert and Vera Cross
Hall will be completed in 2009 along with the beginning of the
Barton Farm Campus. The only community college located in
north central Missouri, NCMC offers convenient access.

* Missouri A+ Schools Program—all NCMC programs qualify
for A+ funding.



A Letter of Welcome

North Central Missouri College is truly
aremarkable college known for its academic
excellence and strong sense of community.
We believe our educational institution
signifies choice and value. It is people
gathering to investigate, discover, seek
opportunities, and embark upon countless
challenges for betterment.

Our investment in teaching creates an
educational experience that is intellectually
challenging and has a practical value far
beyond the classroom. Our students are
instructed by a talented faculty who invest
their time and energy to ensure individual success. Small class sizes
and a variety of class schedules afford advantages that give students the
ability to create their own learning experiences.

At North Central Missouri College, partnership programs with
business and industry provide expanded learning opportunities that lead
to career entry and advancement. Multiple outreach programs bring the
learning laboratory to you, the student. Training programs that reach
into the workplace assist students in transition from the classroom to
a career. With classes offered at Maryville, Chillicothe, Bethany, and
Trenton, we have begun to regionalize our efforts to serve the diverse
population of learners found in Great Northwest Missouri. We are proud
of contributions made to our heritage that include students from the
surrounding four state region and internationally as well.

Whether you are a senior in high school seeking dual credit, a recent
high school graduate, or a returning college student seeking advancement,
you will find that North Central Missouri College offers a world of
potential! Please utilize our catalog as a guide to the services, academic
programs, courses, activities, and resources available to you at North
Central Missouri College.

I hope you will take the time to visit our campus. We began a
beautification effort several years ago and have enhanced the scenery
of our campus with lush shrubs, lawns, and reflective areas on campus.
The Ketcham Center is the home of our competitive sports programs,
but also provides you a membership ensuring an active life-style while
on campus. A new health and life sciences building, Dr. Albert and Vera
Cross Hall; plans to renovate and restore our landmark Geyer Hall and
development of the Barton Farm Campus create a wonderful learning
environment. Come join the excitement! Let us help you achieve your
goals and build a brighter future.

Dr. Neil Nuttall
President, NCMC



University Transfer Programs

Are you on the road to a four-year degree, or do you hope to enter a
professional program such as law, engineering, medicine or teaching? If
so, North Central Missouri College offers you the basic knowledge and
academic skills needed to succeed through our Associate in Arts and
Associate in Arts in Teaching degrees.

The university transfer program at NCMC meets a wide variety of
individual needs. Popular options, include but are not limited to the
following:

University Transfer Options

Agriculture & Natural Resources
Art

Biology

Business
Chemistry
Computer Science
Criminal Justice
Education

English

Forestry

Health Occupations
Journalism

Mass Media
Mathematics

Parks, Recreation &
Tourism Administration

Physical Education
Political Science
Pre-Engineering
Pre-Law
Pre-Medical
Pre-Veterinary
Psychology

RN to BSN

Social Work
Speech & Theatre
Wildlife & Conservation Mgmt.



Career and Technical Programs

Getting started in today’s job market can be tough. Let NCMC give
you a competitive edge. Our one- and two-year career programs are
designed to help you build the right skills needed to start to work quickly.
We’ll help you get on-the-job experience—which is just what employers
want. Ask our graduates. They are succeeding in their careers with
A.A.S. degrees and/or certificates.

Career and Technical Programs

Accounting Health Sciences
Agriculture & Natural Resources Dental Hygiene

Equine Management Emergency Medical .
Applied Technology Technology-Paramedic

Auto Mechanics Heal.thcare Management
Auto Body Medical Assistant
Medical Insurance Billing

Automotive & Machiner . C
Y Medical Transcriptionist

Technology .
Construction NurSmg Level I (PN)
Drafting & Design Nursing Level IT (ADN)
Electronics Occupatlonal Therapy
Welding Assistant
. Pharmacy Technology
Business Management . .
) Radiological Technology
Business Technology RN to BSN
Criminal Justice Surgical Technology
Education

Early Childhood Development
Paraprofessional & Substitute
Teaching
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STATEMENT OF MISSION

he mission of NCMC is to assist individuals in our educational/

business community to attain their goals through open admission,
reasonable costs, and progressive curriculum and services delivered
by a caring, competent staff in a safe, technology-rich learning
environment.

Beliefs

1. NCMC cares about the success of individuals and provides them
with the resources and environment necessary to achieve our fundamental
purpose: teaching them to learn how to learn.

2. NCMC values the potential of individuals and promotes their
personal and intellectual growth as lifelong learners.

3. NCMC employees model the responsibility and integrity we expect
from others in the college and community.

Objectives

1. Increase the availability of and optimize the management of
resources to achieve an excellent educational environment

2. Form and enhance strategic alliances to sustain a dynamic
organization

3. Tailor the curriculum and services to help individuals meet the
challenges of an ever-changing world

4. Attract and retain a caring and competent staff by valuing the talents
and potential of each individual




HISTORY

orth Central Missouri College is located in a community that has
long valued the benefits of higher education. College opportunities
have been a tradition in Grundy County for more than 130 years.

Grand River College, organized in 1850, was the first school west
of the Mississippi to open its doors to women. The second institution,
Trenton College, opened in 1867, followed by Avalon College, which
came to Trenton in 1890. Ruskin College, organized by Walter Vrooman
(from England), became the center of a socialistic educational experiment.
These early institutions are now defunct.

North Central Missouri College, formerly Trenton Junior College, was
founded in 1925 and is the second oldest publicly supported community
college in Missouri. In the beginning, it was located on the top floor
of Trenton High School in a building located on East Ninth Street in
Trenton. The College shared facilities, administration and staff with the
high school until the facility became overcrowded. In 1967, the College
moved to its present location in the former Central School Building on
Main Street. The campus has grown since then to include eight buildings
used as instructional facilities, a community center, a student center, a
career center, an art gallery, two residence halls and a technology center.
In 2007, land was officially given to the College to establish a second
campus with an emphasis in Agriculture and Natural Resources.

Trenton Junior College officially became an independent entity by
action of the voters at a municipal election in April 1986; in July 1988 the
College’s name was changed to North Central Missouri College.

North Central Missouri College continues to exemplify the values of
higher education traditionally important to the citizens of north central
Missouri.



ACCREDITATION & MEMBERSHIPS

North Central Missouri College is accredited as an institution of higher
education by the Missouri Department of Higher Education
and The Higher Learning Commission, a commission of the
North Central Association of Colleges and Schools (800-621-7440,
www.ncahigherlearningcommission.org). Also, specific programs
within the College carry accreditation by the Missouri Association of
College Teachers of Education, Missouri Bureau of Emergency Medical
Services, and the Missouri State Board of Nursing. This recognition
and accreditation assures students that work satisfactorily completed at
NCMC will be recognized at full value by other colleges, universities
and professional schools.

Institutional memberships are maintained in several organizations,
including American Association of Community Colleges, Association
of Community College Trustees, Chambers of Commerce, Missouri
Community College Association, and the National Junior College Athletic
Association.

Individuals within the College also maintain memberships with
professional and collegiate organizations such as: American College
Personnel Association, Association of Career & Technical Education,
Missouri Association of Collegiate Registrars and Officers, Missouri
Association of College Teachers of Educations, Missouri College
Personnel Association, Missouri League of Nursing, Missouri Press
Association, National Association of College Teachers of Educations,
National Association of Student Financial Aid Administrators, National
Association of Student Personnel Administrators, National Council
for Marketing and Public Relations, National Council for Resource
Development, National Council of Teachers of English, and others.




GOVERNANCE

North Central Missouri College is governed by a six-member Board
of Trustees. The trustees are elected by patrons of the College
district and serve a six-year term without pay. They are charged with the
primary responsibilities of setting College policy and the selection of a
President to administer those policies. NCMC operates under the general
supervision of the Missouri Department of Higher Education.

THE CAMPUS

ocated in America’s heartland, the campus is centered in uptown
Trenton, Missouri. Campus facilities have more than doubled in
recent years to include eight structures for instruction, a student center,
a success center, two residence halls, an art gallery, and a community
center. A progressive campus plan was recently adopted outlining the
College’s development and planned growth for the next 15 to 30 years.

The Alexander Student Center, just south and east of Geyer Hall,
is a one-stop center for most student-related services. The upper level
contains the Students Services Department including offices for the Dean
of Student Services, Admissions, Counseling, Financial Aid, Registrar,
and Student Accounts. A career and financial aid resource center is also
located on the main level.

The lower level contains offices for Graceland University and
Northwest Missouri State University outreach programs and offices of
the Student Senate. It also has a large meeting room and testing room.

Dr. Albert and Vera Cross Hall, located at the northwest corner of
campus, contains classrooms and labs for nursing and other health science
programs plus faculty offices and a commons area.

Barnes Hall and Freeman Hall are located on the east side of the
campus and contain the Academic Resource Center, Student Support
Services, the Upward Bound Program and faculty offices.

The Barton Farm Campus is a 138-acre gift from the late Elizabeth
and Arthur Barton family and is located on the southeast edge of
Trenton. Plans include the construction of numerous classroom buildings
and laboratories to enhance the Agriculture and Natural Resources
programs of NCMC. Other long range plans include the construction
of a greenhouse, test plots, a maintenance building and other physical
improvements to expand the college’s certificates and degrees in
Agriculture and natural Resources.

Baseball/Softball Training Facility located at the corner of 13th
& Lulu Streets is an indoor hitting facility for the baseball and softball
programs.
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Building B, located on Crowder Road north of the campus is the home
of the Art Department for the College.

Ellsworth Hall, a residential facility for men, opened its doors in
1994. This modern complex offers students many on-campus advantages.
Each room has its own heating and air conditioning unit, a sink plus the
convenience of Internet access and cable TV which are provided at no
additional charge. NCMC’s facility also includes handicapped accessible
rooms for students with physical impairments, a laundry area, a computer
room, mailboxes and easy access to parking.

Frey Administrative Center, located east of Alexander Student
Center, hosts a variety of activities and functions. Offices located in the
Frey Center include those for the President, Development, Computing
Services, Marketing, Public Relations and Business Offices. The building
also features an interactive television (ITV) classroom and the Dorris
Rider Art Gallery which houses a permanent art collection and hosts
numerous traveling exhibits.

Geyer Hall houses administrative and faculty offices as well as
classrooms. The library entrances are located on the first and second
floor. The O.G. Sanford Clock Tower above the front entrance, which
is named in honor of the College’s first president, and the ship’s anchor
outside are campus landmarks. An elevator and handicapped bathrooms
are located in the north entrance addition. A beautifully landscaped
central green, with sitting walls and walkways, makes Geyer Hall a
community show piece.

Hoffman Hall, located just north of Geyer Hall, houses classrooms,
faculty offices and laboratory facilities. A recent expansion doubled the
size of the facility with new classrooms, computer labs, science labs,
offices and access to a commons area.

Hoover Memorial Quadrangle is the beautiful landscaped area with
walkways, sitting walls and open student space located in front of Geyer
Hall. Outdoor arts programs, student activities and special events are
often held on the quadrangle. The red brick circle in the center is named
Henderson Circle.

Ketcham Community Center, completed in the spring of 1998,
includes a gymnasium, exercise/weight area, walking track, and coaches’
offices. The facility provides for NCMC athletic programs, physical
education classes, large group functions as well as community activities
and events. The building includes the Sugg Conference Room and the
Jeanette Hoffman Robison Auditorium.

NCMC Bookstore, located at 1314 Main Street, offers textbooks,
classroom supplies, college apparel, healthcare uniforms and general
merchandise to students and the public.
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NCMC’s Maintenance Department can be found on Lulu Street,
east of the Ketcham Community Center and contains both the General
Education Degree (GED) classroom as well as the offices of the College
maintenance staff.

The Layson Building houses the Workforce Investment Board (WIB)
and Adult Education & Literacy (AEL) administrative offices and is
located south of campus in the downtown district.

Rehard Plaza, located between Ellsworth Hall and the Alexander
Student Center, is highlighted by a brick-red concrete walkway. The
local Shakespearean Circle has developed a Shakespeare garden within
the plaza. A lovely metal arbor was erected in honor of Virginia Holmes
and Maurine Embry and adds beauty to the scenic greenspace.

The Ritze Building, also located on Crowder Road is the home for
the Missouri Adult Education & Literacy Professional Development
Center.

Selby Hall, a residential facility for women, was completed in 1997.
The beautiful facility mirrors Ellsworth Hall with rooms and living areas
similar to the men’s hall. Selby Hall has a spacious lobby/TV room,
lounge and computer room for student use. A full-service cafeteria and
dining hall is located on the lower level and provides a comprehensive
food service for all resident students as well as commuters, staff and the
public.

12
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ADMISSIONS & REGISTRATION PROCESS

Choose the appropriate category, then follow the lines

RETURNING STUDENTS
Students who have attended
NCMCin last 5 years

NEW STUDENTS
Never attended NCMC or attended
more than 5 years ago

If you are seeking If you are not If you are seeking If you are not
Degree/Certificate seeking a Degree Degree/(ertificate seeking a Degree
Currently [ | Not currently Submit Submit
enrolled enrolled application for application for
admission admission
) v v v
i Update . Provide additional
See your traggcbr:E!(tS o information Request transcripts information as
advisor copy of GED for with your (high school and/or requested to
evaluationif | | registration college) or copy Admissions or
applicable (can be of GED Registrar’s Office
mailed) depending on
¥ \l, course enrollment
(can be mailed)
See your Take placement
adv)i’sor assessment tests as
needed
yd
Update contact
information with
registration

REGISTER FOR CLASSES
with an advisor or attend
new student registration

PAY FOR CLASSES
At time of registration or by payment
deadline as published in course New students
attend New Student
Orientation on
first Monday of fall
semester classes

NOTE: The Application for Admission form and the Transcript Request form can be
downloaded from NCMC'’s Web site www.ncmissouri.edu.

14



SERVICES FOR STUDENTS

he faculty and staff at North Central Missouri College care about

student success! We want to help you achieve your goals in all areas
of your life; which is why you’ll find people and services that can help
you both in and out of the classroom.

When you’re not sure where to go or how to get started, make your
first stop the Alexander Student Center. Whether you need help with
financial aid or planning your future, you’ll find a friendly staff willing
to give you the time you need.

The Student Services Division is here to offer information and assist
you in solving any problems you might have while attending college.
Admissions, counseling, financial aid, registration, One-Stop Shop,
career services and a host of other student services are all located in the
Alexander Student Center. Just stop by the information desk to schedule
an appointment or pick up current information.

The Student Handbook/Planner and a weekly newsletter, This
Week, are prepared and distributed by the Marketing Office to give
you current information about organizations and upcoming activities
and events. Check these publications for office and business hours
of the services on campus. And don’t forget to visit our website at
www.ncmissouri.edu for the latest news at North Central Missouri
College.

Take advantage of our one-stop Student Services Center today. We
want to make your college experience the best possible.

ADMISSIONS INFORMATION

Community colleges are the primary portal to higher education and
employment for those who might not otherwise have access. As
part of Missouri’s community college system, North Central Missouri
College is an “open-admission” institution. Any person who has a high
school diploma, GED or is able to profit from further education based on
aptitude, interest and abilities will be served by the College.

Some programs, such as nursing, have specific program entrance
requirements that must be met before admission into the program will be
granted. Admission to the College does not ensure a student admission
to a specific program or course.
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How to Apply for Admission

1. Complete an Application for Admission available from the
Admissions Office, from the NCMC Web site www.ncmissouri.edu or
from area high school counselors or agencies. A one-time non-refundable
application fee will apply.

Dual Credit students who plan to attend NCMC after graduation
will need to fill out the application for admission during their Senior
year and pay the application fee

Returning students, who have not attended NCMC classes for five
years or more, will need to fill out an updated application form. No fee
is required. Please contact the Registrar’s Office or see our Website,
www.ncmissouri.edu for further details.

The Admissions Office welcomes prospective students, their parents
and friends to visit our campus. To schedule an individual or group tour,
contact the Admissions Office by phoning 800-880-6180 or 660-359-
3948, ext. 1410, or by sending an e-mail to Admissions@mail.ncmissouri.
edu.

2. Provide NCMC with the appropriate transcripts, documents
and test scores.

a. For first-time college students, request an official copy of
your final or most recent high school transcript be sent to the
NCMC Admissions Office. A final, official transcript must
be received for final acceptance.

b. For students who have passed the GED test given by the
Missouri State Department of Elementary and Secondary
Education or any other states GED, send an official copy of
your scores or certificate to the Admissions Office.

c. For students who are transferring from another college or
university, request an official transcript from each college
attended. An official high school transcript is also required..

d. For home-schooled students, provide verification of having
completed a high school course of study and ACT, SAT,
COMPASS or ASSET test scores. Home schooled students
must provide a copy of placement testing before enrolling in
their initial semester.

e. All non-citizen applicants to the college must provide proof
of immigration status (i.e. Green card ) and must send a high
school transcript translated into English before consideration
for admittance into NCMC. See additional requirements under
International Students on page 19.
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3. Provide NCMC with a copy of your ACT, SAT, ASSET, or
COMPASS scores. Students who are planning to complete a degree
or certificate and home-schooled students must provide the College
with a copy of their ACT, SAT, ASSET, or COMPASS test scores prior
to enrollment. These scores are used for placement in English, math,
reading, history and government courses and help advisors to assist
students in making career and educational plans. If you have not taken
any of these, don’t panic! NCMC offers the COMPASS placement test
to students who have either not taken the ACT or who need additional
testing. With a high school diploma or GED, students can enroll in up to
12 credit hours before taking the ACT or COMPASS test. See the catalog
section on Academic Placement and Testing for more details. Compass
study guides are available in the NCMC Library.

Outreach, On-line, Dual Credit Students

In order to serve the needs of area residents, NCMC offers outreach,
on-line and dual credit programs throughout north Missouri.

Outreach/ITV: NCMC realizes that many students may not be able to
attend on-campus classes during regular hours. As a result, the College
offers a variety of courses at community outreach sites. These courses
are also delivered to outreach sites via ITV. These classes provide both
traditional and nontraditional students the opportunity to pursue a college
education with even greater convenience.

On-line: NCMC delivers on-line classes that students can take from
the convenience of their home.

Dual Credit: Under certain circumstances, high school students may
take college credit classes while in high school and receive both college
and high school credit. Students need to be college bound or in accelerated
programs at their high school, have a cumulative, non-weighted high
school GPA of 3.0 and meet NCMC’s requirements for entry into specific
courses. High school students under the age of 16 may be allowed
special admission for dual credit provided they score at or above the 90th
percentile on a nationally normed test such as the ACT and with approval
from the Dean of Instruction. Students who enroll in dual credit classes
must complete the NCMC dual credit admissions process.

Contact the Dual Credit Coordinator at extension 1318 for further
details.
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Home-Schooled Students

NCMC welcomes home-schooled students wishing to further their
education. Admission is contingent upon completing the NCMC
Application for Admission, providing verification of having completed a
high school course of study and providing NCMC with ACT, SAT, ASSET,
or COMPASS test scores. Home-schooled students are eligible to apply
for NCMC academic scholarships and federal financial aid programs.

Transfer Students

NCMC welcomes transfer students and accepts credits earned from
colleges and universities accredited by agencies recognized by the
Council for Higher Education Accreditation. Contact the Registrar’s
Office with questions pertaining to transferring credit from a previous
college or university. Refer to the section on transferring in credit to
NCMC.

Special Admissions

Current high school students: Students who are 16 years of age
and are still in high school may enroll in summer, evening or dual credit
classes as visiting students. Classes taken during the school day as dual
credit must be approved by the student’s high school.

High school students under age 16 may also be allowed special
admission for enrollment provided they score at the 90th percentile on
a nationally normed test such as the ACT and with approval from the
Dean of Instruction.

Students on probation/suspension: NCMC accepts students who
are on academic probation from other colleges and admits them with
probationary status. The College accepts students who are on academic
suspension from other colleges when permission is received from the
Dean of Student Services and/or the Academic Standards Committee.
Contact the Dean of Student Services or the Registrar’s Office for
instructions. Students on disciplinary suspension from another college,
however, cannot be admitted until they are eligible for readmission at
that institution.

Students without a GED certificate, high school diploma, or
home-school verification: A student, 16 years of age or older, who has
not graduated from high school, or completed a home-school high school
program, or completed the GED may be allowed limited enrollment
while completing the GED requirement. Students must take the ACT or
COMPASS test and any NCMC placement tests as needed. Enrollment
is limited to_a maximum of 6 credit hours for the first semester.
Students will also be referred to the GED Preparation Program and must
successfully complete the GED during their first semester or receive
permission to continue in college courses by writing to the Academic

18



Standards Committee. Contact the Dean of Student Services Office for
instructions.

International Student Admissions

NCMC is authorized by the U.S. Immigration Service to admit
nonimmigrant students. International students who wish to enroll must
submit the following:

1. Completed NCMC General Admission Application and
International Student Application.

2. Official transcripts of all high school (or equivalent), college
and/or university studies. Transcripts must be translated in
English. NCMC may require post-secondary transcripts to
be sent to an organization that provides evaluations of foreign
educational credentials. Information, including costs for this
service, is available from the NCMC Admissions Office.

3. Students, whose native language is other than English, are
required to provide scores of the Test of English as a Foreign
Language (TOEFL). A minimum score of 500 (paper version),
173 (computer-based test) or 61 (Internet based) is required.

4. A copy of their American College Test (ACT) or SAT results. If
the ACT or SAT has not been taken, students will be required
to take the COMPASS test and any other NCMC placement tests
as needed.

5. Proof of health insurance that will be in force during the entire
period the student will be attending North Central Missouri
College.

6. A cashier’s check for a minimum of one semester’s tuition, books,
fees, and room and board prior to the issuance of an 1-20.

7. $300 (U.S)) for an emergency fund upon arrival on campus.

8. Proof of financial support. The U.S. Immigration Services
requires that international students arrange, before leaving their
home countries, to meet all of the financial needs they will
encounter while they are in the United States.*

*Encountering financial difficulties poses particular problems to
international students; the U.S. Immigration Services requires that
international students arrange to meet all of the financial needs they
will encounter while they are in the United States before leaving
their home countries. This includes transportation to and from North
Central Missouri College. Applicants must document that sufficient
financial resources are immediately available, in U.S. dollars, to cover
all expenses for one full year of study at North Central Missouri College
in addition to return transportation. Students with dependents must also
include additional financial support documentation for any dependents
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that may accompany them. Students must also show expectation of
financial support for the remaining years of their program. This may be
demonstrated through a notarized Affidavit of Support and appropriate
notarized bank statements.

Employment opportunities for international students with an F-1 visa
are extremely limited. If positions are available, F-1 students may work
up to 20 hours per week on campus. F-1 students can work off campus
only with permission from the U.S. government, which is difficult to
obtain and is not granted during the first academic year of an international
student’s stay in the United States. International students should not plan
on employment in the U.S. while being a student as a way to meet the
first year financial requirements.

Registration

After completing the application process, the next step in attending
North Central Missouri College is to register for classes. Regular
registration is scheduled before the beginning of each semester. Visit
NCMC'’s website, www.ncmissouri.edu, for more information.

CLASSIFICATION OF STUDENTS

CMC students are classified in a variety of ways for reporting
purposes. Classification may change as a student’s goals change.

Freshman: Completed less than 30 semester credit hours.

Sophomore: Completed 30 semester credit hours. Because NCMC
is a two-year institution, status beyond the sophomore year is not
recognized.

Full-time: Generally, enrolled in at least 12 hours per semester (fall or
spring) or 6 hours in summer term. Students should review the program
recommendations in the catalog to determine the specific course sequence
recommended for each program.

Part-time Student: Enrolled in less than 12 hours per semester (fall
or spring).

Audit Student: Students can enroll at NCMC through the Audit
option. Under this option, students are not held to standard attendance
requirements and do not take examinations. Students will not earn credit
for audited courses or receive an evaluation by the instructor. Intention
to audit must be declared prior to the end of the published Add/Drop
period for the term.

General Student: Students who have received a high school
diploma, have completed a home-school high school program or a
General Educational Development (GED) certificate. Transcripts must
be submitted.
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Transfer Student: Students who have previously attended other
colleges or universities. Official transcripts must be sent from any
institution ever attended, regardless of numbers of credits earned or
academic success.

Visiting Student: A high school student taking a course or two from
NCMC, or a student enrolled at another college or university attending
NCMC for a summer term or one semester only with intentions of
returning to the home college. Transcripts must be sent from any
institution ever attended.

Degree or Certificate Seeking Student: Students who have selected
a regular program of study leading to a specific degree or certificate.

Continuing Education Student: Students who are taking courses of
interest and have no intention of meeting graduation requirements.

International Student: A non-immigrant, non-domestic student. See
the International Student Admissions section for requirements.

Non-citizen/Permanent Legal Alien: All non-citizen applicants to
the College must provide proof of immigration status (i.e. Green card)
in order to receive final acceptance and be eligible to enroll.
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Residency

Classification as a resident for tuition purposes is determined by
Missouri law. The initial classification is made at the time of admission
or first-time enrollment.

Students are classified according to the location of their true, fixed
and permanent home and place of habitation, or the domicile where
they intend to remain and to which they expect to return.

“In-District” students are those whose permanent home is within
boundaries of the North Central Missouri College district.

“Missouri Resident” students are those whose permanent home is
not within the boundaries of the NCMC district, but is within the state
of Missouri.

“Out-of-State” students are those whose permanent home is located
outside the state of Missouri.

The determination of residency status is made in the Registrar’s Office
and will remain unchanged unless a student appeals for a residency change
of status. This determination may be challenged by presenting sufficient
proof of change of domicile before the end of the published Add/Drop
period for the semester for which fees will be affected.

A written appeal should be submitted to the Registrar’s Office. See
the Registrar’s Office for complete details on resident qualifications.

Any student who willfully gives wrong or misleading information
to avoid paying appropriate tuition and fees is subject to legal and
disciplinary action.
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Counseling

Through counseling and advising, students receive help in exploring
and developing options for the future. Trained counselors assist students
in realistic self-evaluation, developing life plans and setting career and
educational goals.

Career planning: Counselors provide individual career counseling
sessions. A variety of tools are available to help students evaluate
interests, values and abilities. Job information materials are also in the
Alexander Student Center.

Educational advising: We strongly recommend that all students seek
educational advising prior to or during their first semester of college.
With the help of an academic advisor or counselor, students can clarify
educational goals and plan an appropriate program of study which
will meet their career objectives. Educational advising helps students
understand the full range of programs and services offered by NCMC.

Personal counseling: Student Services counselors are available
to assist with personal problems as the need arises. Counselors work
with professional agencies and will refer students to these agencies if
necessary. Students having questions or problems during the semester are
encouraged to contact a counselor or advisor for assistance. All counseling
relationships are confidential with the following exceptions:

* when self or other harm is possible

* when a student has given written permission

* when child or vulnerable adult abuse is indicated
* when specifically ordered by a court of law

* when a student’s attendance is required as a result of a disciplinary
action.

Disability Services

North Central Missouri College provides assistance to students with
documented disabilities who require reasonable accommodations. Each
student’s circumstance is unique and reasonable accommodations will be
determined on a case-by-case basis. Students must make a written request
for services each semester and provide appropriate documentation within
areasonable period of time prior to the start of a semester. The minimum
time is two weeks, however, some accommodations by their very nature
will require more time. Requests should be filed as early as possible. For
more information contact Student Services at ext. 1418 or 1404 or refer to
“Services for Students with Disabilities” brochure available on-line or in
the Alexander Student Center. The Dean of Student Services will review
all written grievance appeals pertaining to Disability Services.
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Academic Placement & Testing

ACT/Placement testing: All first-time students seeking a degree
or certificate, home-schooled students and those students who have
completed 12 or more credit hours or who plan to take courses with
placement score prerequisites are required to have ACT, SAT, ASSET
or COMPASS scores on file at NCMC. The scores are used by NCMC
to determine placement in some general education courses. Placement
scores must be three years old or less for placement in math and physical
science classes. This impacts developmental studies math classes and
courses offered through the math and physical science departments.
Prerequisites for individual courses are listed with the course descriptions
in this catalog.

Entrance exam: All Associate in Applied Science and Certificate

students are required to take the WorkKeys pre-test during their first
semester at NCMC.

Exit exam: Students graduating from NCMC with an Associate in
Arts, Associate in Arts in Teaching, or Associate in General Studies
degree are required to take the MAPP exit examination before receiving
their degree. Students graduating from NCMC with an Associate in
Applied Science degree or certificate are required to take the WorkKeys
exit examination before receiving their degree. Nursing students are
required to take the National League for Nursing Comprehensive Exam
before receiving their certificate or degree.

Testing services: Professional personnel in the Testing Office
provide students with a variety of services such as the administration
and interpretation of the following standardized tests and career
inventories:

* American College Test (ACT)

* ASSET Placement Test

* College Basic Academic Subjects Examination (C-BASE)

* COMPASS Placement Test

* General Educational Development (GED) Test

* Measure of Academic Proficiency & Progress (MAPP)

* Missouri Connections Career Planning System

* Nursing Comprehensive Examinations, NLN Pre-Admission, &
NLN A.C.E.

*  WorkKeys (entrance and exit)

For more information or to schedule a test, contact Student Services
at ext. 1418 or 1282.
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COSTS

college education is one of the most important investments you

will make. North Central Missouri College is committed to pro-
viding access to everyone who can benefit from a program of higher
education.

The cost of attending NCMC varies depending upon a student’s
residency, on- or off-campus living arrangements, program of study,
lab fees and other services needed. Financial aid is available to those
who qualify, which includes approximately 79 percent of all NCMC
students. The Financial Assistance section that follows defines the types
of financial aid available. A student’s financial aid package can provide
financial support for tuition, housing, books and other educational items.
Contact the NCMC Financial Aid Office at 660-359-3948, ext. 1402 or
e-mail Financial Aid@mail.ncmissouri.edu for detailed information.

Tuition

Tuition is charged on a credit hour basis, according to the number of
credit hours a student is enrolled in per semester. For a chart of tuition
and fees see the current NCMC Course Schedule or request an NCMC
Cost Sheet from the Admissions Office (phone 800-880-6180, ext. 1410
or e-mail Admissions@mail.ncmissouri.edu).

The amount of tuition charged depends upon a student’s residency
status: In-District, Missouri Resident or Out-of-State. Residency
guidelines are outlined in the Residency section of this catalog.

Other Fees

Student development fee is required for all students. See a current
NCMC Cost Sheet (available from the Admissions Office) for specific
amount.

An application fee is required for new students applying for admission
to NCMC. This one-time fee is non-refundable. Dual Credit students,
NCMC employees, and returning students are exempt. Applications for
admission will not be processed without this fee. Contact the Admissions
Office for further details.

Facilities use fee is required for all students except for dual credit
courses taught in the high school. See a current NCMC Cost Sheet
(available from the Admissions Office) for specific amount.

Laboratory fees are charged for certain courses, especially in the
computer, science and vocational areas.

Testing fees must be paid prior to the administration of tests. This
would include such tests as nursing, C-Base, and GED exams. Fees must
be paid by cash or money order only; no checks will be accepted.
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A graduation fee is charged to all candidates for graduation. Those
graduating with two degrees or certificates pay an additional fee.

A transcript fee is charged for all transcripts. Contact the Registrar’s
Office for current fees or visit the NCMC website at www.ncmissouri.edu.

Payment of Fees

Once class registration is complete, students must pay their balance in
full or set up a payment plan. In addition to cash and checks, the College
accepts money orders and major credit cards. Any account past due will
incur a late fee. Costs incurred in collection of a delinquent account,
including collection and attorney fees, may be added to the balance of
the delinquent account. No diplomas will be mailed, copies of transcripts
issued, or further enrollments allowed if any financial obligations are
outstanding to the College. Statements will be issued from the Student
Accounts office monthly.

Refunds

100% Refund: A 100% refund will be made when students officially
withdraw from the institution or drop courses during the published
Add/Drop period, typically the first week of fall and spring semesters.
For summer and irregularly scheduled classes, check the printed Course
Schedule or inquire in the Registrar’s Office for the Add/Drop period.

Students receive a 100 percent refund of tuition and fees for any class
cancelled by the College.

No Refund: No refunds will be made for student withdrawals after
the Add/Drop period.

Medical: In the event a student becomes seriously ill, is hospitalized
or critically injured and physically unable to attend ALL classes, a
refund may be given. A written appeal to the Dean of Student Services
requesting special consideration must be made at the time the student
officially withdraws from all classes. Medical documentation is required
and a determination is made on a case-by-case basis. Requests received
after the semester has ended will not be considered.

Military: Students called up for military duty in the United States
Armed Forces during a school term must present a copy of their orders
to active duty to the Registrar of NCMC. The student may choose one
of the following options:

1. If 80% of the course work is completed with at least a C grade
average, the student may make a request for early completion of the
course. With the approval of the instructor and student, a plan would be
constructed so that the course work is completed and a grade received
by the student prior to the date to report for active duty.
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2. If the criteria for the first option are not met, or if the student
chooses, the student may withdraw from the courses not completed and
a refund of all fees for those courses will be made to the appropriate
entities.

3. If the student wishes to have additional options, or requires special
consideration, then the student may file an appeal with the Academic
Standards Committee. Students should declare their intentions, and which
option they would like to choose, in the same semester in which they are
called to active duty.

FINANCIAL AID

North Central Missouri College is committed to equal educational
opportunity for all students. Our staff is available to help you with
financial aid counseling, general information, application procedures and
other related issues. If you have questions about financial assistance, call
800-880-6180, ext. 1402, or e-mail Financial Aid@mail.ncmissouri.edu
or write to Financial Aid Office, North Central Missouri College, 1301
Main Street, Trenton, MO 64683

NCMC offers a wide variety of financial assistance including programs
funded by federal and state agencies, private organizations and the College
itself. Financial assistance is available in the form of scholarships, grants,
loans, part-time employment or a combination of these.

Several financial awards are based on financial need; others are based
on achievement or have specific requirements.

Institutional Financial Aid Programs

North Central Missouri College provides a variety of scholarships
and awards to recognize and assist students with exceptional academic
ability and/or talent. Scholarships do not have to be repaid and are
usually awarded on a competitive basis with scholastic achievement,
individual accomplishments and/or financial need. Many scholarships
are renewable if satisfactory grades are maintained and the student has
continuous enrollment. If students fail to meet renewal criteria for the
Board of Trustees they still have the opportunity to regain eligibility in
future terms provided they are continuously enrolled at NCMC. These
scholarships can be awarded for up to four semesters. Scholarship criteria
is subject to review and change.

A comprehensive application form for all NCMC scholarships may
be obtained from the NCMC Financial Aid Office, Admissions Office,
the College Web site (www.ncmissouri.edu) or requested by mail.
Applications are accepted for consideration as long as funds are available;
however, early application is advised since most funds are limited.

The NCMC Scholarship Application must be submitted to the
Financial Aid Office or Admissions Office by April 1 to receive priority
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consideration for fall semester awards. The scholarship deadline is July 1
for the fall semester and November 1 for the spring semester. Applicants
need to have completed the NCMC admissions process to receive full
consideration for the following fall term.

The Scholarship Selection Committee reviews all scholarship
applications and determines who will receive a scholarship(s). Most
scholarship recipients are notified by May 1 so they can receive
recognition at appropriate high school awards ceremonies. The awarding
process will occur closer to the fall term and will be stated on the student’s
Financial Aid Award Letter.

Academic Scholarships

The Board of Trustees Scholarship is an academic scholarship open
to high school seniors or those who have graduated within the last year.
Students completing a home-school high school program are also eligible
by meeting the ACT requirement below. This scholarship is determined
on a competitive basis with consideration given to high school class rank,
ACT score and the NCMC scholarship application. Students must meet
the following criteria:

1. Have a minimum cumulative high school GPA of 3.75 OR have an
ACT composite score of 24 or better.

2. Be a first-time entering college student. (College credit earned
while in high school does not affect eligibility.)

3. Enroll as a full-time student at NCMC.

Scholarship award could be up to $600 per semester, renewable for
three additional semesters with continuous enrollment. A minimum
grade point average of 3.25 must be achieved for second year renewal.
This award can be applied to any educational expense. Please note that
students receiving A+ funds and choosing to reside off-campus will
receive a reduced scholarship amount.
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NCMC Foundation Scholarships

General Scholarship Funds are provided through the generosity of
NCMC alumni and supporters of the College and have been endowed
with the College Foundation. Scholarship recipients must maintain full-
time enrollment. The award is for up to $350 per semester and may be
renewed for three semesters with a minimum 2.5 grade point average.
These scholarships are made available through thoughtful and generous
donors. Please note that students receiving A+ funds and choosing to
reside off-campus will receive a reduced scholarship amount.

Departmental Scholarships are granted to students pursuing
a specific field of study. The award is for up to $500 per semester.
Each department is responsible for recommending recipients for the
scholarship. The eleven participating departments include Accounting,
Agriculture, Business Management, Business Technology, Criminal
Justice, Education, English/Psychology, History/Political Science,
Mathematics, Science, and Speech.

Allen Moore III and Anne B. Moore Scholarships are granted to
Livingston County residents demonstrating financial need.

The Christopher Raynes Memorial Scholarship is awarded to a
student of the business department who has an interest in a law career.
The honoree is chosen by the College Business Department and the
Raynes family.

The Maude K. Ryan Memorial Scholarship honors the former NCMC
Allied Health faculty member by awarding a one-year, $2,000 scholarship
to a Level II (ADN) nursing degree student. Selection for this award is
contingent upon NCMC Allied Health faculty recommendation.

Serve-Link Home Care Scholarships are provided to students from
the Green Hills area enrolled in any Allied Health program. Funds are
provided by the Serve Link Home Care Agency and are awarded for
two semesters and range from $1,000 to $2,000 annually for each allied
health program. Selection for the award is contingent upon NCMC Allied
Health faculty recommendation.

General Scholarships

Athletic Scholarships are available to outstanding athletes in the
areas of softball, baseball and basketball. Recipients are selected on an
individual basis by the NCMC Athletic Director and coaches.

Senior Citizen Tuition Waiver: North Central Missouri College
encourages lifelong learning and awards full tuition waivers to Missouri
senior citizens on a space available basis (RSMo 173.241). Any Missouri
state resident who is at least 65 years of age may enroll in an available
course during the Final Add/Drop period for the term and receive a
full tuition waiver. The waiver does not include out-of-district courses,
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online courses, courses by arrangement, seminars, non-credit courses
or community service courses. Student development fees, facility fees,
lab fees and any other associated costs will be paid by the senior citizen.
Standard registration policies and procedures apply.

Private Awards

Various individuals, businesses and organizations award scholarships
to students attending NCMC as do many area high schools; these are from
private funds. For information, students are advised to contact their high
school counselor, the NCMC Financial Aid Office or area businesses &
organizations.

Federal and State Financial Aid Programs

Students should file a FAFSA (Free Application for Federal Student
Aid) before April 1 to be considered for optimal federal and state aid.
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Federal Assistance

A grant is a form of financial aid that does not have to be repaid.
The Federal Pell Grant is awarded to help undergraduates pay for their
education. For many students, Federal Pell Grants provide a “foundation”
of financial aid, to which aid from other federal and non-federal sources
may be added. The U.S. Department of Education provides funds to
each participating college to pay all eligible students. Eligibility for the
Federal Pell Grant Program is determined by a formula passed into law
by congress and depends on the Expected Family Contribution (EFC).
The amount of the award will depend not only on the EFC, but on the
cost of education at NCMC, student enrollment and if attendance is for
a full academic year or less.

Federal Supplemental Educational Opportunity Grant (SEOG) is
also “federal gift aid” awarded by the College to undergraduate students
for college-related expenses. The amount awarded through this grant
depends on funding and a student’s determined need and the amount of
other aid received. Funds are limited. Note: Students must be eligible
for a Federal Pell Grant to be considered for SEOG.

The Academic Competitiveness Grant (ACG) program is intended
to encourage, respectively, rigorous academic study in high school.
Accordingly, the eligibility criteria relate to those goals. This grant
differs from other Title IV aid; a student may receive only two ACG
awards, one for the first and the second academic year. These amounts
may only be reduced in limited circumstances; if a school needs to avoid
over awarding a student.
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To receive an Academic Competitiveness Grant, students must:
* bea U.S. citizen;
® receive a Pell grant for the same award year;

* be enrolled full-time, three-quarter time, or half-time in a
certificate or associates, degree;

* have successfully completed a rigorous secondary school program
of study and graduated after January 1, 2006, for first-year students
and after January 1, 2005, for second-year students;

¢ iffirst-year students, not have been enrolled previously as regular
students in an ACG-eligible college program when they were still
in high school and were at or below the age of compulsory school
attendance; and

¢ if second-year students, have successfully completed their first
year and have a cumulative GPA of at least 3.0 on a 4.0 scale.

Policy for Return of Title IV Funds

Students who have been paid federal financial aid funds are required
to earn these funds by attending classes through at least 60% of the period
of enrollment. Students who fail to meet this guideline will be required
to repay all or a portion of their financial aid.

This policy, established by the U.S. Department of Education through
the Higher Education Act of 1965, as amended, affects students who
have received assistance through the following federal financial aid
programs:

Academic Competitiveness Grant (ACG)
Pell Grant
Supplemental Education Opportunity Grant (SEOG)
Subsidized Stafford Loans
Unsubsidized Stafford Loans
Parent (PLUS) Loans

The longer a student attends before withdrawing, the smaller the
amount the student will have to pay back.

This policy only applies to students who have withdrawn from 100%
of all classes. It does not apply to a student who has withdrawn from
selected courses.
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State of Missouri Assistance

The Missouri A+ Scholarship program currently covers the cost of
tuition and some fees at North Central Missouri College or any public
Missouri community college or approved vocational/technical school.
Students must graduate from an A+ designated high school and meet
certain criteria to qualify.

Students who graduate from an approved A+ high school and plan
to use their financial incentives at NCMC must first apply for federal
financial aid using the Free Application for Federal Student Aid. Any Pell
Grant funds and Supplemental Educational Opportunity Grant (SEOG)
must first be applied to the cost of tuition and fees.

Note: A+ does not pay all fees or required class supplies. Only
those fees that are required for all students enrolling are paid, such
as the Student Development Fee and the Facility Fee and a one-time
graduation fee.

To receive the A+ incentive, students must enroll at full-time status (a
minimum of 12 credit hours each fall and spring semester). A minimum
of 6 hours is required for the summer session.

To remain eligible for the A+ incentive, students must maintain a
cumulative grade point average (GPA) of 2.5 on a 4.0 scale. Coursework
taken prior to high school graduation is not included when calculating
the GPA eligibility for renewing A+.

For current information on additional A+ guidelines, please contact
the A+ office on campus.

Access Missouri Financial Assistance is a need-based program
designed to provide students with a simplified financial aid process,
provide predictable, portable awards, and increase access to a student’s
school of choice. Eligibility is determined by the student’s expected
family contribution (EFC) as calculated through the Free Application
for Federal Student Aid (FAFSA).

To be eligible for initial or renewed assistance you must:

* have a FAFSA on file by April 1,

* have any FAFSA corrections made by July 31 (school choices may

be added until September 30),

* be a U.S. citizen or permanent resident and a Missouri resident,

® Dbe enrolled full-time at a participating Missouri school,

* have an EFC of $12,000 or less, and

* not be pursing a degree or certificate in theology or divinity.

Award amounts are based on the type of school you are attending when
you receive the award. If you transfer to a different school, your award
amount may change based on the type of school to which you transfer.
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If you are eligible for A+ tuition reimbursement, your award will be
reduced by the amount of the reimbursement. Award amounts may also
be reduced if your total aid package, excluding educational loans and
aid based solely on academic performance, exceeds your school’s cost
of attendance.

Missouri Boys State and Missouri Girls State Scholarships are
granted to two high school seniors in each category who have attended
Boys and Girls State. The award is for one year at $250 per semester.

Missouri Center for Career Education & New Traditions
Scholarships are available to individuals who are single parents,
displaced homemakers and/or nontraditional students. Students who
are interested in a one- or two-year career program and who fit one of
the descriptions below should contact the Career Education Coordinator,
3434 Faraon Street, St. Joseph, MO 64506 (816) 671-4170.

* Single Parent: An unmarried person who is pregnant or has a
minor child in his/her custody.

* Displaced Homemaker: A person who must seek training or
paid employment outside the home due to separation, divorce,
widowhood or disability of a spouse.

* Non-Traditional: A person seeking training for a job traditionally
held by the opposite sex.

Employment Assistance

Federal Work-Study is sponsored by NCMC and the Federal Work-
Study Program under the authority of the Economic Opportunity Act
of 1964 and Title 1V, Part C, of the Higher Education Act of 1965. The
Federal Work-Study Program affords an opportunity for the student to
pay for educational expenses while working part-time on campus. Job
assignments range from five to 10 hours per week and earn minimum
wage. Checks are issued to the working student on the 1st and 16th of
each month. Visit the College Web site, www.ncmissouri.edu for more
information.

Loan Assistance

The Federal Family Education Loan Program (FFELP) includes
the Subsidized Federal Stafford Loans, Unsubsidized Federal Stafford
Loans and Federal PLUS loans for parents.

The Subsidized Federal Stafford Loan is a low-interest loan made
by a lender such as a bank, credit union or savings and loan association
and which is insured by the federal or state agency. All loan applications
must be certified by the NCMC Financial Aid Office.

Unsubsidized Federal Stafford Loans were created when the
1992 Reauthorization of the Higher Education Act occurred. The
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Unsubsidized Federal Loan Program is designed to provide financial
assistance to students who meet the regulatory eligibility criteria for
the Federal Stafford Loan Program, but do not demonstrate need for the
full loan limit in the subsidized Federal Stafford Program. These loans
are “unsubsidized” because the borrower is responsible for all interest
payments on the loan from the time it is disbursed; and all other terms
are identical to the subsidized loan.

Federal Parent Loans for Undergraduate Students (PLUS) have
a fixed interest rate. The amounts available to borrow are variable. An
origination fee will be deducted from each disbursement. PLUS loans
are limited to parent borrowers who have no adverse credit history based
on criteria established by federal regulations and are not in default on a
student loan. Financial need is not a requirement.

Alternative loans are available to credit worthy students and parents.
Several lenders offer these. Ask the Financial Aid Office for a brochure
if needed. Note: These alternative loans should only be used as a last
resort.

Loan Requirements for Stafford Loans
NCMC loan requirements are as follows:
1. Student must be enrolled half-time or more to obtain a loan.
2. Must be making satisfactory academic progress.

3. Fill out an Electronic Stafford Loan Application obtained from the
Financial Aid Office.

4. First-time borrowers must attend an entrance interview and sign
an entrance interview verification form. Loan checks will not be
processed until this is completed.

5. Attend an exit interview prior to graduation or complete an exit
interview on-line at www.mappingyourfuture.org.

Financial Aid General Eligibility Requirements
1. Be a citizen of the United States or an eligible non-citizen.

2. Provide proof of high school diploma, GED, or home-school
completion credential.

3. Prove financial need as defined by current federal aid
regulations.

4. Enroll as a regular student in a degree or certificate program.

5. Maintain satisfactory academic progress toward a degree or
certificate program.

6. Have no default status on a Title I'V student loan: Perkins (NDSL),
Stafford, PLUS, etc.

7. Have paid any refunds or repayments on Federal Title IV funds.
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10.
12.

13.

Sign a statement of educational purpose stating financial aid
funds awarded will be used for tuition, fees, room and board,
transportation, books, supplies or other expenses related to college
attendance.

Register with Selective Service, if required.
Have a “valid” Social Security number.

Sign an antidrug abuse certification statement that you will not
engage in the manufacture, distribution, possession or use of a
controlled substance when receiving federal financial assistance.

Be a postsecondary student only (not enrolled in an elementary or
secondary school).

Application Procedures

L.

Apply for a PIN at www.pin.ed.gov for your electronic signature.

2. Complete the Free Application for Federal Student Aid (FAFSA)

on line at www.fafsa.ed.gov or the paper application from the
NCMC Financial Aid Office, many public libraries and from
most high school counselors. Applications are accepted each year
beginning in January; students must apply every year. The paper
application should be mailed to the central processor. Students
should receive a student Aid Report (SAR) in about four weeks
outlining eligibility for the Pell Grant. Students need to be sure
that NCMC’s Federal School Code Number 002514 appears on
their SAR. If'so, NCMC will receive the report electronically. The
SAR should not be submitted to the Financial Aid Office unless it
is requested. Students should keep the report in their records.

Students should apply and be accepted for admission through the
NCMC Admissions Office. This includes submitting a copy of
their high school transcript, college transcript or GED certification
to the Admissions Office.

Ifrequested by the Financial Aid Office, students will need to submit
verification documents (federal tax return copies, W-2s, etc.).

Satisfactory Academic Progress Policy

Students who remain in good academic standing and are maintaining

satisfactory progress in their program of studies are eligible to receive
financial assistance. However, students who withdraw from classes and
drop below the required attendance status, and/or do not maintain the
hours needed to graduate, and/or whose grade point average falls below
satisfactory academic standards will be denied Financial Aid for the
following semester at NCMC.

Students have the right to appeal cases in which circumstances beyond

their control prevented them from maintaining satisfactory academic
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progress. Appeals must be made in writing to the Director of Financial
Aid. No appointments are necessary and appeal forms are available in
the Financial Aid Office or on-line. NCMC'’s complete academic progress
policy is available in the Financial Aid Office.

Disbursement of Funds

Student payments are made through the Student Accounts Office
located in the Alexander Student Center. Money owed to the College for
tuition, fees, housing or other student-approved expenses may be paid
from the student’s award. Refund checks (if applicable) will be issued
each semester.

Other Financial Assistance Programs

State Vocational Rehabilitation Assistance is available for students
with disabilities; information is available in the resident area Vocational
Rehabilitation Office.

Employment Training Programs may provide selected individuals,
who are pursuing occupational certificates, with financial assistance.
Information may be secured from the Workforce Investment Board area
administration office in Trenton or through the Missouri Division of Job
Development and Training in Jefferson City (314-751-4750).

Veterans Assistance Programs—The NCMC Financial Aid Office
is responsible under Public Law 89-358 for certification of all veterans’
benefits, providing information concerning veterans’ rights, and for
assisting with any problem a veteran may encounter involving the
U.S. Department of Veteran Affairs. In order to be certified to receive
veterans’ benefits, students will meet the following requirements:

1. Veterans must declare an educational objective (degree or certificate
pursued) at the time of enrollment and enroll in classes on their
declared education objective program plan. The veteran must notify
the Financial Aid Office after they have enrolled each semester in
order to get certified.

2. Prior credit from other colleges MUST be reported to the Financial
Aid Office.

3. The College is required to report unsatisfactory progress and
nonattendance to the Veteran Administration Office (VA). If
coursework is not successfully completed, if the veteran withdraws
from a course or courses or if a change in courses results in
overpayment of benefits to the veteran, he/she may be required by
the V.A. to return the overpayment.

4. Should the veteran’s grades fall below the minimum set forth in
the Academic Standards section of this catalog, the College will
notify the veteran and the V.A. The veteran must show significant
improvement by the end of the following semester, or the College
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will again notify the V.A. and the veteran may be declared ineligible
for further educational assistance by the V.A.

5. Unusual or extenuating circumstances may exist that could affect
decisions relating numbers three and four above. It is the veteran’s
responsibility to provide evidence of such circumstances.

6. The VA has a toll-free number for more information: 888-442-4551
(888-GIBILL1).

Veterans should contact the Office of Financial Aid at 660-359-3948
ext. 1402 to apply for GI Bill benefits.

The Missouri Saving for Tuition (MOST) program makes it
easy to save for postsecondary education expenses. Anyone--parents,
grandparents, relatives, employers or friends--can open a MOST account
for a beneficiary with as little as $25 (or $15 through payroll deduction).
MOST provides an added incentive by allowing up to $8,000 in total
contributions to be deducted annually from an individual’s Missouri
adjusted gross income for state tax purposes. All earnings on the
contributions are exempt from state taxes if used to pay the beneficiary’s
qualified postsecondary education expenses, and federal taxes on the
earnings are deferred until the money is withdrawn.

The MOST Program is managed by TIAA-CREF Tuition Financing,
Inc., a nationally recognized financial services firm, under the direction
of the MOST Program Board and the Office of the State Treasurer.
Additional information about the MOST Program can be obtained
by calling (888) 414-MOST or by visiting the program’s website at
WWW.misSourimost.org.

The Hope Scholarship Tax Credit is a dollar-for-dollar tax credit
against taxes owed for the first two years of postsecondary education.
Taxpayers may claim a percentage of their “out-of-pocket” tuition and fees
(not books). This is a per-student credit; families with two dependents in
a community college would be eligible to claim up to two or if a husband
and wife are both attending a community college, each can claim a
credit. Students must be at least half-time for a portion of the taxable
year. The credit is phased out for single taxpayers with higher adjusted
gross incomes. The credit is not available to students who have been
convicted of a felony drug offense. The credit is based on expenditures
made during fiscal year Jan. 1-Dec. 31. For married couples, the credit
is only available if the couple files their tax return jointly. The credit is
available to legal resident aliens. Individuals should ask their accountant
for more information.
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Student Financial Aid related Web sites include:

www.finaid.org www.fafsa.ed.gov

www.studentaid.ed.gov www.fastweb.com

www.mappingyourfuture.org www.mohela.com

www.salliemae.com www.students.gov
Acts of Fraud and Abuse

Students are expected to complete any application for federal student
aid truthfully and accurately. Any student who intentionally makes false
statements on any application for federal student aid is violating the
law and NCMC policies and is subject to fine or imprisonment or both.
Students suspected of fraud and/or abuse of federal aid programs may be
reported to the U.S. Office of the Inspector General (OIG). Please see the
Financial Aid Office for details of fraud and/or abuse guidelines.
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RESIDENCE LIFE

Living on campus opens up a new world of opportunities for fun,
personal growth and leadership development. NCMC offers on-
campus living facilities for both men and women. Selby Hall houses
women, while men live in Ellsworth Hall. A full-service meal plan is
part of the residence life agreement.

Students’ rooms feature bunk beds, wardrobe, sink, mirror and desk.
Local phone access, high speed Internet access and expanded basic
cable are provided in each room. Premium channels are available at an
additional cost. NCMC'’s residence halls include handicapped accessible
rooms, 24 hour computer labs, a laundry area, TV in the lobby, mailboxes
and easy access to parking.

There are many advantages for students living on campus, including
academic access. Research shows that students who live on campus are
more likely to achieve a higher grade point average and complete their
degree program than those students who live off campus. Dozens of
clubs and organizations are available for leadership and fun, plus exciting
campus activities and intercollegiate sports are close at hand.

NCMC'’s housing facilities are supervised by the Director of Residence
Life, Residence Life Coordinator and Resident Assistants (RAs). Resident
Assistants are students who live in the residence halls and serve as peer
advisors, as well as assist the director and coordinator in management
of the halls. For more information on RA positions, contact the Director
of Residence Life.

When students compare the cost of NCMC housing to that of other
colleges, then add in the benefit of our low tuition, its easy to discover a
way to achieve big savings on a college education.

Housing is assigned on a first-come, first-served basis, and early
confirmation of arrangements is encouraged. A housing application
form accompanied by the required deposit should be submitted to the
Office of Residential Life.

Students living on campus are required to abide by college rules
and the Student Code of Conduct, which specifies no alcohol or drugs
on campus. See the Residential Life Contract Terms and Conditions
for a complete list of guidelines. For current room and board rates,
an application form or more information on housing, contact Student
Services at 800-880-6180 or 660-359-3948 ext. 1418 or 1480.
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CAMPUS SERVICES

orth Central Missouri College offers a variety of services for students.

Whether you need wireless Internet access, helpful tutors in the
Academic Resource Center, convenient supplies in the bookstore, tasty
dining in the Selby Dining Hall or great athletic events, you’ll find the
total college experience at NCMC.

Academic Resource Center

The Academic Resource Center (ARC) is located in Barnes Hall 103.
The ARC offers three main types of services: group and individual
tutoring, credit courses, and testing.

TUTORING: Any student who wants assistance with NCMC course
work is invited to come to the ARC for free help. Tutors, certified by
the National Tutoring Association and College Reading & Learning
Association, are almost always available to assist in math, writing and
accounting. Students are encouraged to schedule regular individual
appointments, or you may drop in for help with a specific problem. An
on-line Writing Lab is available to students for submission of papers to
the writing tutor at www.ncmissouri.edu. The ARC can also arrange for
tutors in other areas such as—biology, history, microcomputer applications,
nursing, etc.

ARRANGED READING COURSES: Students who are interested
in reading in specific areas can work on self-paced courses in women’s
history readings, multi-cultural readings and African-American readings.
Speed reading is also available.

DEVELOPMENTAL STUDIES: Among the self-paced developmental
courses are spelling and vocabulary development. (Not applicable toward
degree requirements.)

TESTING CENTER: Faculty may arrange for student to take make-
up or on-line exams in the ARC.

COMPUTERS AVAILABLE: The ARC also offers students access
to computers with Internet connections.

The ARC is a great place to study individually or take advantage of
the pleasant group study areas for students who would like to work with
classmates on class projects or study together.

Academic Computer Labs

Computers with instructional software and Internet access are
available to students in Hoffman Hall 107 and Geyer Hall 209. An open
lab is maintained for students to write reports, complete assignments, do
Internet research or send e-mail to friends. Day and evening hours are
available; see the posted computer lab schedules for access times.
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Student Support Services

Student Support Services (SSS) is a TRIO grant program 100%
federally funded through the Department of Education that provides
academic and personal support services to eligible college students.
SSS provides an array of services to help students complete their two-
year degrees with the ultimate goal of successful transfer to four-year
institutions. These services may include:

1. Tutoring: One-on-one or group.

2. Counseling: Academic, career, and personal advising.

3. Workshops: Covering a variety of academic and personal

enrichment topics.
4. Campus Visits: To area colleges and universities to assist
students with transfer choices (at least two each semester).

5. Equipment Loans: Laptop computers may be checked out for
three days and calculators may be checked out for a semester at
a time.

6. Cultural & Social Activities: There are currently two cultural
or social activities planned each year.

7. Degree Planning: An academic planner is used to assist in
mapping educational goals while at NCMC.

8. Scholarships: Determined by need, academic persistence and
program participation.

Students may be eligible for admission to the program if they meet
the following criteria:

1. U.S. Citizens or legal residents
2. Have a need for academic services, and
3. Who:
a. are first generation college students (neither parent has
received a baccalaureate degree), or
meet federal income guidelines, or
c. have a documented disability which impacts learning/
information processing.

For more information on the program, contact the SSS office located

in Barnes Hall.

Bookstore

The NCMC Bookstore is located directly east of Geyer Hall at 1314
Main Street. Regular year-round business hours are posted in the
bookstore with special extended hours during the first week and last
week of each semester. All required and supplementary texts for the
classes at NCMC are available in the Bookstore. A copy of the student’s
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schedule with course numbers is required to insure correct selection of
textbooks.

The textbook buy-back period is held each semester during finals
week. Buy-back information includes:

* There may be a limited number of books bought back, based on
expected future enrollment. Books will be bought on a first-come
basis.

* The majority of books will be bought for half the purchase price,
providing the following criteria are met:

1) The book is complete and in good resalable condition.

2) The book will be used the next term that the class is
offered.

3) The instructor allows the use of used books.

4) Books purchased with a CD in them must be returned with
that CD to obtain half price.

» After the Bookstore’s limit on a book is met, they may accept it
for an outside buyer at a lower price.

The Bookstore also carries a complete line of supplies including pens,
pencils, folders, notebooks, computer software, postage stamps, nurses’
uniforms and nursing supplies for sale to students, faculty and the general
public. For those wishing to show their school pride, apparel and a variety
of other logo merchandise is available. Textbooks and apparel may be
purchased on-line through the college’s website.

Student Accounts Office

All monetary transactions are handled by the Student Accounts
Office. Tuition, student development fees, facility fees, lab fees, housing
payments, parking fines and graduation fees should all be paid in the
Student Accounts Office, which is located on the upper level of the
Alexander Student Center. Payments may be mailed to the Student
Accounts Office, and American Express, Discover, MasterCard and Visa
credit cards are accepted. The Student Accounts Office also distributes
Pell and other grants, scholarships, loan checks and student paychecks.
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Campus Food Service

A full-service dining hall is available for all NCMC students, staff
and the public in the lower level of Selby Hall. Residence hall students
have a weekly meal plan required as a part of their room and board.
Commuter students, faculty and staff are also welcome to eat in the
dining hall. Delicious entrees, plus a soup and salad bar are provided
daily. They also offer catering services for clubs and organizations as
needed. Check out the great food, reasonable prices and convenient
dining facilities available right on campus.
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Ketcham Community Center

Home to the NCMC Pirates and Lady Pirates basketball teams, the
Ketcham Community Center can accommodate just about any athletic,
student or community event.

This multipurpose facility features a collegiate-size basketball court,
seating for 2,000, a fitness center, and indoor track. The Ketcham
Community Center offers a variety of activities for students and the
community including sporting events, cultural and civic activities, and
commencement ceremonies. The Center provides a great place to go for
fun, education, fitness and entertainment

Library

The North Central Missouri College Library is located in Geyer
Hall and can be accessed from the first and second floor. The library’s
reference collection, circulating book collection, and video/DVD
collection are located on the first floor of the library. The second floor
of the library houses the periodicals, microforms, government documents,
and audio collections. The upper floor also provides a quiet study
area, lounge seating, a video viewing room, and a group study room.
Computers, designated for research, are located throughout the library.
A computer lab is available on the second floor.

The library is automated with an online catalog system, online
periodical databases, and Internet access. North Central Missouri College
is a member of MOBIUS (Missouri Online Bibliographic Information
User System), and as a member of this consortium, NCMC students may
borrow books online, at no cost, from the Missouri State Library and
60 academic libraries in Missouri. The Grundy County Jewett Norris
Library also allows students borrowing privileges.

The mission of the North Central Missouri College Library is to assist
our community of learners to reach their educational goals. Reference
service, individual and group instruction, and online tutorials are all
part of this assistance. The library staff welcomes you and invites
you to visit our web page at www.ncmissouri.edu/services/library/
default.htm

Web Site

The College’s Web site (www.ncmissouri.edu) includes up-to-date
information and pictures on upcoming events, class schedules, faculty
and staff, news releases, alumni activities and much, much more. The
Web site is maintained by Computing Services.
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Parking

NCMC has several parking lots for students, faculty and staff. All
lots are close to the campus for easy access. The only reserved parking
lots/places are those marked for Ketcham Community Center members,
handicapped persons, visitors and College vehicles. Please observe the
no parking areas and driving lanes throughout the lots. Violations will
result in parking tickets or towing of vehicles. Parking tickets are to be
paid in the Student Accounts Office.

Career Services

Career Services is located in the Alexander Student Center. There are
a number of services that are offered to students in helping to assist in
career decisions. If a student can not decide on what type of career they
want, Career Services can help with career exploration. This includes
opportunities in job shadowing, mentoring and internships.

Assistance in constructing resumes and other job related correspondence
is also one of the many benefits that are offered.

Career Services also offers a variety of options that help graduates
with locating employment during and after graduation. Employment
opportunities from a variety of businesses are posted in the Career
Services area.

STUDENT ACTIVITIES

We believe that college should not only help you acquire knowledge
and skills, but also guide you in developing a character equipped to
meet the challenges of tomorrow. At North Central Missouri College, our
small size makes it easy for you to make a difference by getting involved
in student government, organizations and campus activities and events.
Enrich your classroom education by taking part in the student activities
at NCMC! See the Director of Residence Life & Student Activities to
see how you can get involved!

Student Government

The Student Senate provides leadership training for students through
various leadership experiences and the development of student activities.
It is composed of representatives and officers selected from within
the College. The Student Senate is responsible for coordinating the
organizational activities of the College in cooperation with the Director
of Student Activities and Dean of Student Services. The Student Senate
Office is located in the ASC lower level.
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NCMC Creed

The NCMC Student Senate unanimously passed the following creed
in 1996. We encourage students to make this creed their own.

The community of scholars at North Central Missouri College
is dedicated to personal and academic excellence. Choosing to join
the community calls upon each member to follow a creed of civilized
behavior. As a member of this community . . . [ believe in practicing
personal and academic integrity, I believe in respecting the dignity of
all persons; I believe in respecting the rights and property of others; |
believe in discouraging bigotry, while striving to learn from differences
in people, ideas and opinions; I believe in demonstrating concern for
others, their feelings and their need for conditions which support their
work and development. Allegiance to these ideals obligates each NCMC
community member to refrain from and discourage behaviors which
threaten the freedom and respect every individual deserves.

Intercollegiate Athletics

The intercollegiate athletic program provides competition of a high
quality and allows the exceptional athlete to earn a scholarship for his/her
sport skill. North Central Missouri College’s program encompasses men’s
baseball and women’s softball, and men’s and women’s basketball.

Teams play a full season of games with schools throughout the
Midwest. Teams from other colleges visit the NCMC campus to compete,
and our athletes travel to their schools for competition.

The sanctioning body governing the men’s and women’s athletic
program is the National Junior College Athletic Association (NJCAA)
Region 16, which includes schools from the entire state of Missouri.
Athletic eligibility is determined according to NJCAA regulations.
NCMC requires that all athletes have personal medical insurance. For
further information, contact the NCMC Athletic Director.

Intramurals

As part of our recreation and activities, NCMC offers collegiate
intramurals. These sports teams compete against each other on an
NCMC league. Some of the sports currently offered include flag football,
basketball, softball, volleyball, and bowling. Intramural activities can
be a lot of fun for students. If a student is interested in starting a new
intramural event, they can contact the Director of Student Activities.

NCMC and the Arts

North Central Missouri College and the Grundy County Friends of
the Arts cooperate in bringing extraordinary programs and exhibits to
NCMC and Trenton. Students can attend a variety of entertainment free
just by presenting their NCMC ID card. The Arts Calendar includes
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a variety of performing arts, including instrumental and vocal music,
mime, professional and community theater, jazz, puppet shows, comedy
and more. NCMC encourages students to expand their horizons by trying
something new.

Clubs and Organizations

Each student organization has a constitution which states the aims
and purposes of the group and outlines how it contributes to campus life
and student development. Each organization is responsible for choosing
its own officers and for scheduling activities with its faculty advisor and
the Dean of Student Services. New clubs and organizations are added as
student interest warrants. Please see the Director of Student Activities
or Dean of Student Services for details.
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Ag Club — Students interested in careers related to agriculture, equine
management or natural resources are encouraged to join this group.
Members have the opportunity to participate in recreational, educational
and community service activities. Membership in the National
Postsecondary Agricultural Student Organization (PAS) is encouraged.
PAS provides opportunities for individual growth, leadership and career
preparation at the state and national level.

Ambassadors — A Student Ambassador is a representative of the
student body and a marketing representative of the entire campus. An
Ambassador is a student who has a desire to work with faculty, staff,
students and members of the community. An Ambassador assists with
registration, recruitment, high school visits, campus tours, special events,
special phone surveys for student retention, speaking engagements and
campus Visits.

Baptist Student Union — The Baptist Student Union provides fun
and spiritual fellowship for interested college students. Sponsored by
the North Grand River Baptist Association, the BSU is located within a
block of the campus at 1109 Main Street. All students are welcome.

Baseball Club — The Baseball Club allows talented students, who
participate in intercollegiate baseball, to offer activities for and with
spectators. The organization is made up of team members and fans.

Basketball Club — The Basketball Club allows talented students, who
participate in intercollegiate basketball, to offer activities for and with
spectators. The organization is made up of team members and fans.

Delta Epsilon Chi — Delta Epsilon Chi is the local chapter of the national
Delta Epsilon Chi organization which is devoted to the development of
competencies needed for careers in marketing, distribution, merchandising
and management.
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Fellowship of Christian Athletes — The Fellowship of Christian
Athletes organization (FCA) is the largest Christian sports organization
in the United States, focusing on professional, college, high school,
junior high, and youth athletes by encouraging members to use athletics
to impact the world for Christianity.

NCMC Players — The NCMC Players are a performing group for
students interested in theatre or theatre production. The Players present
a stage performance at least once a year.

Phi Mu Epsilon — Phi Mu Epsilon is a local sorority that was organized
in 1925. Itis the oldest society on campus. It exists to encourage leadership
development and to provide opportunities for social, recreational and
cultural activities of women on campus.

Phi Theta Kappa — Phi Theta Kappa is the International Honor Society
of the 2 year college. The Eta Mu chapter at NCMC was established in
1950. Its purpose is to recognize and encourage scholarship, to provide
an opportunity for development of leadership ability and to promote an
intellectual climate for exchange of ideas and lively fellowship. Students
who complete 12 hours of college-level course work at NCMC and achieve
a grade point average of 3.3 are eligible for membership. A 3.2 GPA is
required to remain in good standing. An induction ceremony is held
each fall and spring semester.

Pre-Med Club — This club offers students the opportunity to explore
healthcare careers through the sponsorship of activities and projects.
Membership is open to any NCMC student interested in a career within
the healthcare field.

Psychology/Sociology Club — The Psychology/Sociology Club is for
students interested in these fields of study. The organization sponsors a
variety of activities and events.

Residence Hall Association — The Residence Hall Association
will give students living in the residence halls a voice and platform for
performing community service, participating in campus activities, bring
programs of educational value to the residents, and assist in projects with
other campus organizations.

Softball Club — The Softball group allows the talented students, who
participate in intercollegiate softball, to offer exciting activities for and
with spectators. This organization is made up of team members and
fans.
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Student-Missouri State Teachers Association — The Student-
Missouri State Teachers Association is an organization designed for
students preparing to enter the field of education. It acquaints students
with the work of professional teachers organizations and encourages
participation in professional activities.

Student Nurses’ Association for ADN Students — The Student
Nurses’ Association is open to students in the Associate Degree Nursing
program (Level II). It was organized in 1973 to encourage fellowship,
to provide an opportunity for the development of leadership ability, to
promote an interest in the nursing profession, and to communicate with
the state and national professional nurses’ associations.
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Student Practical Nurses’ Association — The Student Practical
Nurses’ Association is comprised of students in the Practical Nursing
program (Level I). It was chartered to aid in the personal development
of individuals and to urge students to be aware of and contribute to
improving the healthcare of all people. The organization encourages
student participation in community affairs and communication with the
Missouri State Association of Licensed Practical Nurses.
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Student Senate — See Student Government on page 43
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STUDENT CONDUCT

tudents admitted to North Central Missouri College are expected to

conduct themselves at all times as responsible adults in accordance
with the interests and regulations of the College. NCMC recognizes that
students are both citizens and members of the academic community.

As citizens, students enjoy the same freedom of speech and assembly,
freedom of association, freedom of the press, right of petition and right
of due process that all citizens enjoy.

Upon admission and enrollment at NCMC, each student assumes
an obligation for conduct compatible with the College’s function as an
educational institution and to comply with the laws enacted by Federal,
State and local governments. If this obligation is neglected or ignored
by the student, the College must, in the interest of fulfilling its function,
institute appropriate disciplinary action. Any student who gives wrong
or misleading information in the application, enrollment or financial
aid process or is involved in any type of misconduct may be subject to
disciplinary action including probation, suspension or dismissal.

Students are expected to read and abide by the rules and regulations
provided below and in the Student Handbook including the Student Code
of Conduct. Copies are available during Orientation, from the Student
Services Division , or on-line at NCMC’s Web site at www.ncmissouri.
edu.

Student Code of Conduct

I. General Policy

North Central Missouri College is a community of learners. The
College is dedicated to the advancement of knowledge and learning
and to the development of ethically responsible persons. College
students are expected to uphold appropriate standards of behavior
and to respect the rights and privileges of others. Student conduct
is expected to be lawful and in accordance with all federal, state and
College regulations.

The College distinguishes its responsibilities for student conduct
from the control functions of the wider community. The conduct
of students, both on campus and off campus, is ordinarily of
College concern when: (a) the conduct interferes with the College’s
responsibility for ensuring members of the College full and equal
opportunity to obtain their educational objectives or (b) the conduct
interferes with the College’s responsibility to protect the health,
safety and general welfare of persons in the college community, to
protect property, to maintain the ordinary rules of good conduct and
to sponsor non-classroom activities.
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The Vice President of Instruction and Student Services, Dean of
Student Services, Dean of Allied Health, and Dean of Instruction,
through authority delegated by the President of the College, have
the responsibility and authority to protect the College’s educational
purpose and objectives through the establishment of a Student
Conduct System. The system incorporates procedural safeguards
that allow for proper action, while protecting the rights of students
to a fair and timely hearing and decision.

The term “student” includes all persons taking courses at North
Central Missouri College, both full-time and part-time, for continuing
education, personal development, adult basic education or professional
development, whether or not pursuing any degree or program offered
by North Central Missouri College. This includes persons who are
not officially enrolled for a particular term, but who have a continuing
or established academic relationship with the College.

Offenses

Any student who commits or attempts to commit an act of misconduct
shall be subject to disciplinary sanctions. Acts of misconduct include,
but are not limited to:

A. Academic Misconduct (Dean of Instruction’s Office/
Dean of Allied Health’s Office)

Conduct involving academic matters that is fraudulent, dishonest,
or deceptive is strictly prohibited.

1. Cheating includes, but is not limited to, giving or receiving
unauthorized assistance in taking quizzes or examinations;
using inappropriate or unallowable sources during an
examination or in preparing course assignments; obtaining
or distributing tests or other academic information without
permission; or falsifying data or any official college record.
See also Instructor’s syllabus.

2. Plagiarism includes, but is not limited to, using by direct
quotation or paraphrase the words or material of another
person without properly crediting the author; presenting
ideas or creations of another as one’s own without consent or
appropriate attribution.

3. Deliberate alteration or destruction of the academic work
or intellectual property of another member of the College
community.
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B. Non-Academic Misconduct (Dean of Student Services’
Office)

L.

0.

Misuse of documents or identification. Any forgery, alteration
or misuse of documents or records; knowingly furnishing false
information, written or spoken, to the College; or withholding
of necessary information in connection with a student’s record
or status.

. Intentionally, recklessly, or negligently causing physical harm

to any person on College property or at College-sponsored
functions. This includes engaging in any form of fighting.

Intimidation, harassment or threat of physical violence. Placing
any person under mental duress or causing any person to be
in fear of physical danger through verbal abuse, harassment,
sexual harassment, hazing, stalking, intimidation, threats,
cyberbullying, or other conduct which threatens or endangers
that person’s emotional, mental, or physical well-being.

Criminal sexual behavior, including but not limited to, the
implied use or threatened use of force to engage in sexual
activity against a person’s will and/or engaging in such
behavior with a person.

Theft of or willful destruction, damage or misuse of any
College property or that of any person on the campus. This
includes theft, misuse or alteration of computer or other
electronic services offered by or owned by the College.

. Disruptive/disorderly conduct. Disorderly, excessively noisy,

lewd, indecent, or obscene conduct or behavior on College
owned or controlled property or at College-sponsored functions.
Individual or group conduct of a nature that interrupts or
interferes with educational activities, infringes upon the rights
and privileges of others, results in the destruction of property
or is otherwise prejudicial to the maintenance of order.

Possession, consumption, public intoxication or distribution
of alcoholic beverages is strictly prohibited on all College
property or at any college-sponsored student activity. This
includes possession of alcoholic beverage containers.

. Possession, use, manufacture, sale or distribution of illegal

drugs and/or possession of drug paraphernalia.

Possession and/or use of firearms, fireworks, explosives, other
weapons or dangerous chemicals.

10. Unauthorized possession, duplication or use of keys to any
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11. Activation of a fire alarm without cause; destruction or misuse
of fire safety equipment or initiating a false report, warning
or threat of fire, explosion or other emergency on College
property; or setting any fire on College property.

12. Violations of federal and state law, respective county and city
ordinances and all College and Board of Trustees rules and
regulations.

13. Failure to heed an administrative summons.

14. Failure to comply with the instructions of any College official %
or law enforcement officer acting in the line of duty and/or =g
failure to identify oneself to these persons when requested to <Y
do so. g ®

15. Assisting anyone in the commission of any acts in this [ikn] o
section. =

lll. Sanctions

A. Warning

A written or oral notice, which cautions the student that further
behavior of the same or similar type shall be cause for disciplinary
action by the College.

B. Probation

A written reprimand for violation of specified regulations.
Probation is for a specific period of time and includes the
probability of more severe sanctions if the student is found to be
violating any institutional regulation(s) during the probationary
period.

C. Restriction

The withdrawal of specified privileges for a definite period of
time. Restrictions may include, but are not limited to, campus
housing, dining services, computer labs, recreational facilities,
college events or activities, parking areas, etc.

D. Restitution
A payment for financial injury in cases involving theft, destruction
of property or deception.

E. Fines/Fees

A payment for any substance abuse violation or other offenses such
as excessive or persistent noise, littering, violation of residence
hall visitation hours or other regulations.
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F. Discretionary Sanctions

Work assignments, behavioral contracts, administrative referrals,
community service, attendance at drug and alcohol education
classes and/or other related discretionary assignments.

. Grade Reduction

In academic misconduct cases, faculty may reduce class grades
for tests or assignments as part of the imposed sanctions.

. Suspension

The President or designee may at any time temporarily suspend
or deny readmission to a student pending a formal hearing when
the President or designee believes that the presence of a student
on campus poses a danger to the health, safety or welfare of any
member of the College community, including themselves; or that
the student poses a danger of inflicting serious emotional distress
on others, or creating a substantial disruption of normal campus
activities, including classroom instruction.

Expulsion

The involuntary and permanent separation of the student from
the College.

IV. Disciplinary Administration
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A. Academic Misconduct

(Dean of Instruction’s/Dean of Allied Health’s Office)

The Dean of Instruction or Dean of Allied Health is the primary

officer for academic misconduct cases. The process for appeal

is as follows:

» Student meets with their instructor;

» Student appeals to appropriate dean;

» Student appeals to Vice President of Instruction/Student
Services;

» Student appeals to Student Appeals Committee;

» Student makes final appeal to College President.

The Dean of Instruction/Dean of Allied Health is the administrative

officer in cases of academic misconduct. Grade appeals follow

a different procedure, which is outlined in the “Grade Appeals”

section. Each instructor is assigned jurisdiction for class conduct

and grades. Charges of academic misconduct should follow one

of these options:

1. Provide timely written notice to the student of the suspected
academic misconduct and invite the student to discuss the
matter. Advise the student in writing within ten (10) business



days, after such notification and/or personal meeting, of the
decision and penalties imposed and the student’s right to
appeal, in writing, to the Dean of Instruction/Dean of Allied
Health within ten(10) business days. Copies of this action shall
be sent to the Dean of Instruction/Dean of Allied Health.

2. Submit a written appeal to the Dean of Instruction/Dean of
Allied Health for adjudication. The Dean or designated agent
shall investigate the charges. In conducting the investigation,
the agent shall discuss the charges with the student(s) in
question and with others who have personal knowledge of the
alleged misconduct to determine whether it is reasonable to
believe the charges are true. The Dean of Instruction/Dean
of Allied Health shall provide a timely, written notice to the
student of the decision and penalties imposed.

3. Subsequent appeals should follow the procedures outlined
in C, “Appeals for both Academic and Non-Academic
Misconduct”
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B. Non-Academic Misconduct (Dean of Student Services’
Office)

The Dean of Student Services, or designee, is the primary officer
for non-academic misconduct cases. The process for appeal is
as follows:

* Dean of Student Services, or designee conducts hearing;

+ Student may appeal to Vice-President of Instruction/Student
Services;

+ Student may appeal to Student Appeals Committee;
* Student may make final appeal to College President.

The Dean of Student Services, or designee, is the administrative
officer/hearing officer in cases of nonacademic misconduct.

1. Notice of the Hearing—Upon receiving a written report that
a student has allegedly committed a violation of the Student
Conduct Code, the Dean of Student Services, or designee, shall
initiate a hearing within ten (10) business days after receiving
the incident report. Notice by mail will be addressed to the
last address currently on record with the College. Failure by
the student to have his or her current, local address on record
with the Registrar shall not invalidate such notice. The hearing
notification letter shall be sent at least ten (10) working days
prior to the hearing, unless a shorter time is deemed necessary
by the hearing officer. Notice of a hearing shall include the
following:
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a. Date, time, place and nature of the hearing.
b. The particular sections of this Student Code of Conduct
involved.

c. The fact that the student is entitled to an advisor of his/her
choice.

2. Hearing Procedures—The hearing officer shall discuss the

charges with the student(s) accused with committing the
offense in an effort to determine responsibility. Students
charged with a violation are required to attend the hearing
as requested. The student shall be given an opportunity to
present his/her position, explanations, and evidence concerning
the charges. The student may also request the attendance of
witnesses by submitting a list to the hearing officer at least
three (3) business days before the hearing. The hearing officer
may also request the presence of others who have personal
knowledge of the alleged misconduct. A student who would
like to have an advisor at the hearing must notify the Dean of
Student Services, or designee, at least three (3) business days
before the hearing. The student may confer with the advisor,
but the advisor will not be allowed to address the judicial
officer, any witnesses, or speak on behalf of the student. In
addition, the advisor should keep the following in mind: The
hearing process is not a court of law. It is not obligated to
follow the formal rules of evidence and procedure. Academic
decorum requires an advisor to play a different and more
limited role than in the court.

. Findings and Decision—The hearing officer shall issue a

decision and impose sanctions if warranted. The hearing
officer reserves the right to postpone a decision if additional
information is needed. The student will be notified of the
decision within ten (10) business days after a decision has
been made. A student found responsible for a violation of the
Student Code of Conduct is entitled to an appeal and should
follow the guidelines provided in the student handbook.

. Hearings by Mail—The Dean of Student Services or designee

has the authority to settle matters via mail, when classes are
not in session or when it is determined by the Dean that the
student cannot attend due to extenuating circumstances. In
this instance, the hearing officer will contact the student via
a certified letter within ten (10) business days of receipt of
the incident report, and allow the student to respond to the
charges within a reasonable time. The student can respond to
the charges, either in written form or by scheduling a meeting
by the deadline provided in the letter. If the student chooses



not to respond or a response is provided in written form, a
determination of responsibility will be made by the hearing
officer based on the information provided. At that time, the
hearing officer may impose appropriate sanctions.

The Dean of Student Services, or designee, shall have the power
and jurisdiction to order any student to cease and desist from any
activity that is judged disruptive to the institution’s operation. If
the student fails to cease and desist from such activity, the Dean
of Student Services, or designee, after discussing the matter with
the student, may immediately suspend the student for a period
of time not to exceed ten (10) business days, pending a formal
hearing.

Appeals should follow the procedures outlined in C, “Appeals for
both Academic and Non-Academic Misconduct”
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. Appeals for both Academic and Non-Academic
Misconduct

1. Appeal to the Vice President of Instruction & Student
Services—The student may appeal the initial hearing officer’s
decision to the Vice President of Instruction & Student Services
by filing a written notice of appeal with the Vice President of
Instruction & Student Services’ Office within ten (10) business
days after the date of issuance of the decision by the hearing
officer. The student should cite specific reasons for the appeal.
The Vice President of Instruction & Student Services shall
review the record of the case, the appeal documents and other
documentation and may affirm, reverse or modify the hearing
decision. The Vice President, at his/her discretion, may meet
with the student, faculty and/or appropriate Dean to discuss
the appeal. A written decision shall be provided to the student
and the appropriate Dean within ten (10) business days of the
date the decision is rendered.

2. Appeal to the Student Appeals Committee—The student may
appeal the Vice President’s decision to the Student Appeals
Committee by filing a written notice of appeal to the Vice
President of Instruction & Student Services, who will call the
Committee together. The Committee shall have jurisdiction
and authority to determine cause and recommend sanctions for
all appeals referred to it by the Vice President of Instruction
& Student Services. Membership shall consist of one student
from Student Senate or other student representative, one
faculty member from the Student Concerns Committee, one
member from the AMP group and a Chair appointed by the
Vice President of Instruction & Student Services. The Chair
will facilitate discussion, but will not cast a vote. A simple

55



56

majority is sufficient to decide the issue. If any member of
the Committee feels that his/her relationship with either the
case or the individuals involved would affect his/her ability
to render an impartial judgment, the member shall dismiss
him/herself and an appropriate replacement shall be made by
the Vice President of Instruction & Student Services.

a. Appeals Notice—A student shall be sent written notice of
an appeals hearing by certified mail or personal delivery
at least ten (10) business days prior to the date of the
hearing.

b. Appeals Hearing Procedures—The student and the primary
administrative officer/faculty member, if applicable,
shall be afforded the opportunity to present evidence and
argument on all issues involved. The following process
shall apply in all appeals hearings before the Student
Appeals Committee:

(1) Unless otherwise determined by the Student Appeals
Committee, testimony shall be submitted in the
following order: opening remarks by the Chair outlining
the general nature of the case, how the proceeding will
take place, and a verbal reading of the written report;
testimony of the primary administrative officer/faculty
member, if applicable; any other testimony submitted in
support of the charges including witnesses; testimony
by the student including witnesses; rebuttal testimony
in support of the charges; rebuttal testimony submitted
by the accused; and closing arguments.

(2) Any oral or documentary evidence may be presented.

(3) Members of the Committee are entitled to ask questions
of any participant in the hearing at any time. The
student and the primary administrative officer/faculty
member are entitled to question witnesses as directed
by the Chair. Procedural questions and points of order
are to be addressed to the Chair.

(4) Rules of common courtesy and decency shall be
observed at all times.

(5) The standard of proof for the College shall be
“substantial evidence,” i.e., whether it is reasonable to
conclude from evidence submitted that the student did
commit the violation(s) for which he/she was charged.

The student and the primary administrative officer/faculty

member are expected to be present at the hearing. If the

student and/or the primary administrative officer/faculty



member are not present, the Committee may choose to
proceed with the hearing, if its members are satisfied that
the student has been given notice of the hearing as provided
for in this code; or the committee may choose to let the
initial hearing prevail and dispense with a hearing. All
hearings shall be closed.

A written or tape recorded record of the hearing shall be
the responsibility of the College.

c. Committee Recommendations—After hearing the appeal,
the Committee shall make its findings and determinations
in executive session out of the presence of the primary
administrative officer/faculty member and the student
charged. The Committee may decide as follows:

(1) No cause for disciplinary action: No violation of this
conduct code has been proven. In this case, no sanction
may be imposed upon the student.

(2) Cause for disciplinary action: There is substantial
evidence that a violation of the conduct code has
occurred. The Committee may recommend new or
additional sanctions provided for in this code and/or
uphold the initial decision of the administrative/hearing
officer/faculty member and their sanctions.

(3) No cause for disciplinary action, which results in
a grade change for the student. In this instance,
the upheld appeal will be remanded to the Dean of
Instruction/Allied Health to determine the final grade.
The respective Dean will prepare a Change of Grade
Form and submit it to the Registrar. The stated reason
for the change of grade will be “the recommendation
of the Student Appeals Committee.”

Within ten (10) business days, the Committee shall
provide its findings and recommendations in writing
to the respective Dean and the student charged with
misconduct.

3. Appeal of the Student Appeals Committee Decision — The
student may appeal the Committee’s decision to the College
President by filing a written notice of appeal with the
President within ten (10) business days after the date of the
Committee’s decision has been rendered. The President, at
his/her discretion, may meet with the student to discuss the
appeal. A written decision shall be provided to the student and
the appropriate Dean within ten (10) business days of the date
the decision is rendered. Please see the NCMC Board Policy
Manual, Section 2.2.130 for any additional instructions.
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4. Status During Appeal—The student’s enrollment status shall
remain unchanged pending the final decision in the matter,
except in cases of emergency where the President or designee
determines that the safety, health or general welfare of the
student or other College parties are involved.

D. Records

The Office of the Dean of Student Services is the official custodian
of all educational records involving nonacademic misconduct.
The Office of the Dean of Instruction and/or Allied Health is the
official custodian of all educational records involving acadmic
misconduct.

1. Academic Misconduct Records: Student files containing record
of an offense of such gravity to result in separation from the
institution shall be permanent. Student files containing records
of offenses that do not result in separation from the institution
shall be destroyed after three years.

2. Nonacademic Misconduct Records: Student files must be kept
for three years following the publication of the last annual
campus security report to which they apply, typically seven
years. Student files containing an offense(s) of such gravity to
result in separation from the institution shall be permanent.

Alcohol, Drug, Tobacco and Firearms Policies

Students are expected to comply with local and state laws pertaining to
alcoholic beverages, controlled substances and illegal drugs. In addition,
the manufacture, distribution, sale, possession, use or transportation
of alcoholic beverages, controlled substances and illegal drugs by any
student on campus or at NCMC approved classes, field trips or activities
off campus shall be strictly prohibited. Tobacco usage is prohibited in
all campus buildings including the residence halls and is restricted to
designated ares on campus.

The possession and/or use of firearms or other weapons is strictly
prohibited on campus or at any College activity.

A Student Code of Conduct, which includes a detailed Student
Alcohol and Drug Abuse Policy, is found in the Student Handbook/
Planner distributed by Student Services. By reference, each student is
made responsible for becoming familiar with the contents of the Student
Handbook/Planner and adhering to all regulations.
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Policy Regarding Sexual Harassment

The college’s policy on sexual harassment states that offensive or
unprofessional conduct of a sexual nature undermines the atmosphere of
mutual trust and respect necessary for an effective learning and working
environment and hinders NCMC’s ability to fulfill its academic mission.
Such conduct also may violate federal and state laws applicable to NCMC
as an employer, as a state institution or as a recipient of state or federal
grants or contracts. NCMC is committed to taking appropriate action
against those who violate this policy which prohibits sexual harassment.
Any NCMC faculty, staff or student may, and indeed needs to, report
knowledge of alleged sexual harassment to the appropriate college
officials. Students may obtain a complete copy of the policy at the Human
Resource Office, from the Dean of Student Services or from the Dean
of Instruction.
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Annual Public Safety and Crime Statistics
Reports

In fulfilling its comprehensive mission, NCMC is required by federal
law to disclose certain timely and annual information about campus crime
and security policies. The Jeanne Clery Disclosure of Campus Security
Policy and Campus Crime Statistics Act requires schools to publish an
annual report every year by October 1. A copy of the statistics is provided
to the Department of Education. The report may be accessed on the
NCMC website at www.ncmissouri.edu. A paper copy is available upon
request. A campus crime log and a list of those individuals required to
report being on the sexual offenders list (as notified by law enforcement)
is also available during normal business hours and may be requested from
the Dean of Student Services or her/his designee.

Immunization Policy

North Central Missouri College encourages all college students to
follow the American College Health Association recommendations for
immunization, which can be found at www.acha.org. We also advise that
you check with your current healthcare provider or local public Health
Department for their specific recommendations. Students living on-
campus are required by Missouri State Law to be informed about
meningococcal disease and the benefits of vaccination. Therefore,
residence hall students are required to complete a health form as part of
the residence hall contract.
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Electronic Information Systems Use Policy

It is the policy of North Central Missouri College to maintain access
to local, national, and international sources of information and provide
an atmosphere that encourages free exchange of ideas and optimized
learning. Use of the College’s electronic information system is a privilege
and not a right. Users must respect the rights of other users, respect
the integrity of the systems and related physical resources and comply
with all relevant laws, College policies and procedures, and contractual
agreements.

Network Definition

The College network is defined to include any and all computer and
electronic based communication facilities (voice, data, and video) and/or
equipment, which are owned or operated under the supervision of North
Central Missouri College

Criminal or lllegal Acts

Electronic information systems of the College, which include
hardware, software, and network environment, shall not be used for illegal
or criminal activities. Such activities may involve, but are not limited to,
unauthorized access, intentional corruption or misuse of resources, theft,
defamation, obscenity, pornography, child pornography, and harassment
based upon ethnicity, disability, age, religion, or sex. The College will
cooperate with all branches of law enforcement (local, state, federal, or
international) in investigations of a criminal nature by making available
transmissions and files within the College’s network.

Copyright Law

North Central Missouri College treats copyright infringement very
seriously. Itis illegal to violate the copyright law, including downloading
or sharing music and videos without permission from the copyright owner.
Copyright owners have begun using software to aggressively search for
people who are providing copyrighted materials to others over the Internet
without the copyright owner’s permission.
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Acceptable and Unacceptable Uses

Acceptable and unacceptable uses of College electronic information
systems are outlined below. Note: This list is not all-inclusive.

Acceptable Uses
* A means for authorized users to have legitimate access to e-mail,
network resources, and/or Internet access

* Any use necessary to complete research or coursework assigned to a
College employee or student

» Communication for professional development

e Other administrative and/or academic communications or activities in
direct support of College projects and missions

* Limited personal use may be allowed when such use meets the
following criteria: It does not interfere with College operations, it
does not compromise the functioning of the College network  and
computing resources, it does not interfere with the user’s employment
or other obligations to the College, and it does not violate any other
laws, regulations or College policy.

Unacceptable Uses

* Any commercial or for-profit use

+ Attempting to gain or gaining unauthorized access to the computer
system or files of another

¢ Including use of another individual’s identification, network, e-mail or
other College-based account and/or related passwords

* Any use that causes unauthorized network disruption, system failure,
or data corruption

* Any use related to achieving, enabling, or hiding unauthorized access
to network resources, College-owned software, or other information
belonging to North Central Missouri College

» Unauthorized or excessive personal use

» Use of computing facilities or network resources to send obscene,
harassing, abusive, or threatening messages or computer viruses or
worms

* Use of all peer to peer file sharing
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User Responsibility and Account Ownership

Users may not allow other individuals to use their College-assigned
network, e-mail, or other College-based account. Employees and students
are individually responsible and accountable for the proper use of their
assigned accounts. Users should take proper security measures to
ensure the integrity of their accounts and should also report any notice
of unauthorized access. All network shares on an individual’s computer
must be properly password protected.

Additional Policies

North Central Missouri College is required by contract with MOR Enet
to abide by and therefore enforce their policies and procedures. For
more information about MOREnet’s policies, procedures, and security
measures, visit the following website: http:/www.more.net/security/.

User Conduct and Sanctions

Individuals who violate the above conditions of service may be subject
to losing all College computer network privileges. Abuse of the College’s
electronic information system or violation of any local, state, or federal
telecommunication law or regulation or College policy may cause sus-
pension of user privileges and may subject the individual to criminal,
civil, and institutional penalties, up to and including suspension from the
College and/or termination of employment.
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REGISTRATION AND RECORDS

Lessons learned at North Central Missouri College can help you
achieve your dreams, whether you choose business management,
education, computer technology, agriculture or another occupation.
The Registration and Records section contains practical information,
procedures and policies to help you on your way.

This section will tell you how to earn credit, which credits NCMC
accepts in transfer, how to register and how to change your schedule.
If you want to know about a grade, have your records sent to a another
college or university, or check your academic standing, you’ll find how
to do it here.

Education can sometimes be hampered because students don’t
understand policies. Don’t let a technicality get in your way. Read the
policies first!

COURSE REGISTRATION

CMC publishes a course schedule for each term on the NCMC
website. Registration dates and procedures, course offerings, costs,
payment deadlines, academic programs and more can be found on the
NCMC Web site (www.ncmissouri.edu).
Students should complete the following steps to register for classes:
1. Complete all admissions requirements.
2. Review course offerings in the current course schedule.
3. See an advisor for help in selecting courses for a specific major
(degree/certificate seeking students).
4. Complete a tentative class schedule.
5. Attend a scheduled registration day or enroll online.
6. Pay tuition and fees in the Student Accounts Office.

NCMC degree-seeking students will be assigned an advisor.
Continuing education and visiting students may choose to be self-advised.
All students are responsible for knowing and abiding by all established
NCMC academic guidelines and consequent changes.

Students are obligated to notify the Registrar in writing prior to the
beginning of the term of intent to cancel enrollment. Students who do not
do so may incur a financial responsibility for NCMC tuition and fees.

The final responsibility for planning a schedule that will meet
graduation requirements rests with the student. Advisors will give
assistance, advice and information to aid students in their program
planning and decision making.
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Schedule Changes

While NCMC recognizes that schedule changes may be necessary,
students should plan carefully and make thoughtful choices in order to
obtain the best schedule possible at initial registration.

Classes may be added to or dropped from a student’s schedule only
during the Add/Drop period established for each semester. There is no
financial obligation and a 100 percent refund will be given when schedule
changes are made during the Add/Drop period. These dates are published
on the NCMC web site.

Some classes have early decision dates and may be canceled due to
low enrollment before the term begins. In general, however, students may
register for a class through the first week of the term (for classes running
15-16 weeks). Courses dropped after the Add/Drop period are considered
withdrawals and full tuition and fees are charged to the student.

Course Withdrawal

Course withdrawals may be made during the term prior to the Final
Withdrawal Deadline, as published on the website and in the Student
Handbook/Planner. For classes that end earlier than the normal 15-16
week semester, contact the Registrar for withdrawal deadlines (e-mail:
Registrar@mail.ncmissouri.edu). Although students are financially
obligated to pay for withdrawn courses, a grade will not be earned
and a “W” will be recorded on the permanent record. Notifying an
instructor, advisor or simply not attending class is not sufficient to
ensure withdrawal from a class. A withdrawal form can be obtained
from the Registrar’s Office, or a student can submit a signed letter. A
verified withdrawal prior to the published withdrawal deadline is always
the student’s responsibility.

Course Load

Each course offered for college credit is assigned a specific credit
hour value. The credit hours will usually correspond to the number of
class sessions per week. For example, a standard three credit hour lecture
course offered for the full 15-week fall or spring semester will usually
meet three hours per week.

To complete an Associate degree program in four semesters, a student
needs to enroll in approximately 15 to 16 credit hours per fall and spring
semester. However, the minimum requirement to be considered a full-
time student is 12 credit hours.

Enrollment in more than 17 hours per semester is considered an
overload and must have advisor approval.

A general recommendation is that students spend two hours studying
outside of class for every one hour spent in the classroom. For example,
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a student taking 12 credit hours of courses should spend approximately
24 hours studying and preparing for class.

Full-time enrollment in a summer semester is considered 6 credit
hours. Enrollment in more than 6 credit hours at any one time and/or
a total of 12 credit hours for the entire summer term requires overload
approval.

Class Attendance

Students are expected to attend all class sessions of the courses in
which they are enrolled. Each instructor may set his or her own policy
relative to attendance as it pertains to being permitted to continue
in the course and grade received. Absences reduce the value of the
learning experience and also reduce the probability of passing the
course successfully. Failure to attend class does not constitute an
official withdrawal. The responsibility for withdrawal prior to the
published withdrawal deadline always lies with the students. Students
are financially responsible for costs associated with classes that they have
withdrawn from after the published Add/Drop date.
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ACADEMIC CONDUCT

t North Central Missouri College, students find an atmosphere of

dedication and purpose. Standards of academic and non-academic
conduct are included in this catalog and in the Student Handbook/Planner.
Due process is available to all students, including the right to appeal a
case and the right to obtain advice. Students are expected to read and
abide by the rules and guidelines outlined in this catalog, as well as the
Student Handbook.

All members of the learning community at NCMC are expected to
be honest. The College will not tolerate cheating or plagiarism on tests,
examinations, reports, laboratory reports and/or other assignments. Those
who engage in such misconduct may be subject to disciplinary action,
which can result in expulsion.

GRADING SYSTEM

orth Central Missouri College follows a standard grading system.
Students receive one of the following symbols for each course
attempted.

GRADE DESCRIPTION QUALITY POINTS
A Excellent 4
B Good 3
C Average 2
D Below Average 1
F Fail 0
W Withdrawal 0
AU Audit 0
P Pass 0
I Incomplete 0
X Fail 0
Grade Report

Grades are available approximately two weeks after the end of the
academic term. Students may access grades through the NCMC web
site.

Academic transcripts will not be released for students with financial
obligations outstanding to the College.

Grading Disputes During a Semester

Faculty members and students should communicate regularly and
openly about all grading issues. A student who is dissatisfied with an
instructor’s grading decision during a semester should discuss the issue
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with the instructor and attempt to resolve the matter informally as soon
as possible. A student who believes that a grading issue has not been
satisfactorily resolved should speak with the Dean of Instruction/Allied
Health about the matter. The Dean of Instruction/Allied Health should
work with both the student and the instructor to address the issue.

Students may not file a formal course grade appeal during the
semester. Grading issues that remain unresolved during the semester may
become the basis for a formal course grade appeal once the semester has
ended and a final course grade has been assigned. The formal process
may be used only for grading issues that impact the final course grade.
Students may lodge a verbal or written complaint about the instructor’s
grading practices with the Dean of Instruction/Allied Health, but may
not file a formal course grade appeal.

Disputes Over Final Course Grades

A student who is dissatisfied with a grading decision must attempt
to resolve the matter by contacting the instructor immediately. If the
instructor is unavailable, the student may wish to contact the Dean of
Instruction / Allied Health within ten business days of receiving the final
grade to facilitate communication between the student and the instructor
and to help resolve the dispute.

Student Final Course Grade Appeal Procedure

The North Central Missouri College Student Course Final Grade
Appeal Procedure is based on the following principles:

® A student has a right to appeal a final grade that the student
believes was contrary to procedures as specified in the course
syllabus or was based on computational or clerical error.

* A student’s grade should reflect the student’s mastery of the
subject matter of the course.

* Students are entitled to a fair and impartial evaluation of their
work.

® Students and faculty should communicate regularly and openly
about course requirements, assignments, tests, grading procedures,
and grades.

® The college faculty is responsible for creating the curriculum and
establishing the standards by which students will be evaluated in
each course.

* Faculty members are entitled to the presumption that the grades
they assign are an accurate reflection of the performance of the
students in their courses.

¢ Both students and faculty members have rights and responsibilities
in the grading process.
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Students who wish to appeal a final grade are responsible for
demonstrating that the grade received was contrary to procedures
as specified in the course syllabus or was based on computational
or clerical error.

Faculty members have a responsibility to provide their students
with syllabi that clearly explain the basis on which student grades
will be assigned.

Faculty members are responsible for providing their students with
timely feedback on their performance on tests, papers, projects,
and other graded assignments.

Faculty members are responsible for keeping course records, final
exams, and other materials on which grades are based (that have
not been returned to students) for a year.

Faculty members have a right to have the grades they assign
upheld unless it is clearly demonstrated that a grade was contrary
to procedures as specified in the course syllabus or was based on
bias, caprice, or computational or clerical error.

Both faculty members and students have a right to have grade
appeals resolved in a timely fashion (as prescribed in the timelines
given in this document).

Both faculty members and students have a responsibility to attempt
to resolve grade disputes informally.

Grounds for a Formal Final Course Grade Appeal

A student may file a formal course grade appeal if the following
conditions are met:

The student has made legitimate attempts to resolve the dispute
informally by discussing the issue with the instructor.

The grading issue at stake impacts the final course grade. (A
course grade appeal may not be filed until the semester has ended
and a final course grade has been assigned.)

The student believes that his or her final course grade was assigned
contrary to procedures as specified in the course syllabus or was
based on computational or clerical error.

The formal final course grade appeal is filed no later than ten (10)
business days after the end of the semester for which the grade
was given.

Grade Appeals

Students wanting to appeal a grade must contact the instructor as
soon as possible after receiving the final grade report and obtain a copy
of the grade appeal procedure. The deadline for the grade appeal is the
conclusion of the term following the completion of the course for which
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the grade is being considered. The grade appeal procedure listed below
is also available on the NCMC website or by requesting a copy from
any faculty member. *4/lied Health/Nursing students should follow the
appeals process found in the Allied Health/Nursing handbook. A student
who is dissatisfied with an instructor’s final course grade decision should
adhere to the following steps:

1. Discuss the concern or issue with the instructor. THIS IS
ALWAYS THE FIRST STEP to the appeals process. If resolution is not
achieved after meeting with the instructor, move to step #2.

2. File a formal grade appeal by completing the Student Course
Grade Appeal Form and submitting it to the Dean of Instruction/Allied
Health Sciences Dean within ten (10) business days of meeting with
faculty member. The form and process details may be obtained from the
Dean of Student Services in Alexander Hall. Receipt of the formal grade
appeal form and supporting documentation will result in initiation of an
investigative process by the Dean of Instruction/Dean of Allied Health
Sciences. The appropriate Dean will respond, in writing, to the student
within ten (10) business days of receipt of the appeal circumstances were
being. If resolution is not achieved, move to step #3.

3. A formal appeal may be made in writing by the student to
the Vice-President of Instruction and Student Services within ten (10)
business days of receiving the Dean’s decision. Upon receipt of the formal
appeal, the Vice-President will initiate an investigative process which
will result in a written response to the student within ten (10) business
days of receipt of the formal appeal. If resolution is not achieved, move
to step #4.

4. The student may request in writing, within ten (10) business
days of the Vice President’s decision to appeal to a Faculty Grade Appeal
Panel be formed to review the appeal by at the request of the student.
The request to appeal to the panel will be handled by the Vice President.
The panel review will be scheduled as soon as possible with a decision
being rendered and communicated in writing to the student within ten
(10) working days of the panel review. Ifresolution is not achieved, move
to step #5

5. Either party involved in the grade appeal process has a right to
appeal to the President of the College within ten (10) business days of
receiving the panel’s decision. The President will review the appeals and
conduct whatever investigation he/she deems appropriate. The President
determines the final outcome of the appeals and will communicate
such in writing to the student, faculty, Vice President of Instruction and
Student Services and the appropriate Dean. In all cases, the decision of
the President is final.
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Filing the Formal Course Grade Appeal

A student who decides to file a final course grade appeal must
complete the Student Course Grade Appeal Form available from
the college web site or from the Dean of Student Services in Student
Services. The student is encouraged to review the process with the
Dean of Student Services or designee for review of the process prior to
initiating the process. The student will submit the completed Student
Course Grade Appeal Form, along with supporting documentation,
to the Dean of Instruction or Allied Health within ten (10) business
days after meeting with faculty whose grade is being appealed.

. Appeal

A. Informal Resolution

Upon receipt of a Student Final Course Grade Appeal Form, the
Dean of Instruction/ Allied Health, will contact both the student
and the instructor involved to attempt to resolve the dispute
informally. Ifthe instructor is no longer with the college, the Dean
of Instruction/ Allied Health shall appoint another instructor to
represent faculty interests in the appeal.

The faculty member representing the absent instructor shall act as
a good faith representative of the faculty whose goal is to resolve
the grading dispute fairly. The instructor may agree to resolve
the dispute informally if he or she believes it is appropriate. For
example, if the dispute involves a computational or clerical error
and the instructor representing the absent faculty member agrees
with the student, he or she may simply sign the Change of Grade
Form to change the grade rather than begin the process of a Faculty
Grade Appeal Panel to resolve the issue.

B. Dean’s Response

If the dispute is not resolved informally within ten (10) business
days from the student-instructor meeting, the student will
communicate, in writing, to the appropriate Dean the desire to
continue the appeal process. The Dean of Instruction/ Allied
Health shall give the instructor a copy of the Student Course
Grade Appeal Form submitted by the student and ask the
instructor involved to prepare a written response to the appeal.
The instructor’s response should include the following:

* A copy of the course syllabus.

* A copy of any relevant graded assignments that had not been
returned to the student.

* A written statement responding to the issues raised by the
student.



* A statement indicating whether the instructor wishes to appear
in person before the Faculty Grade Appeal Panel.

*  Any other documents the instructor believes are relevant to
the resolution of the course grade appeal.

* The Dean of Instruction /Allied Health should continue to
pursue an informal resolution to the dispute if he or she
believes that a resolution is possible. The Dean of Instruction/
Allied Health may share the instructor’s response with the
student in hopes of finding common ground between the
two. The Dean of Instruction/ Allied Health may wish to
give the student the opportunity to address issues raised in
the instructor’s response that the student has not previously
addressed.

* The Dean of Instruction/Allied Health will meet with the
student and instructor individually and offer a decision, in
writing, within ten (10) business days of receipt of the request
to continue the appeal process. If the student is not satisfied
with the Dean’s decision, he/she may request in writing, to the
appropriate Dean, within ten (10) business days of the Dean’s
decision that the appeal be forwarded to the Vice President
of Instruction/Student Services.

. Vice-President of Instruction and Student Services

The Vice-President of Instruction and Student Services will review
the documentation from the student, faculty, and appropriate Dean.
The Vice-President may meet with the student, faculty member,
and/or appropriate Dean to review the appeal and circumstances.
The Vice President of Instruction and Student Services will offer
a decision within ten (10) business days of receipt of the appeal.
If the student is not satisfied with the Vice-president’s decision
he/she may request, in writing, within ten business days of receipt
of the Vice-president’s decision, request the appeal be forwarded
to a Faculty Grade Appeal Panel.

. The Faculty Grade Appeal Panel

The Vice-President of Instruction and Student Services along
with the appropriate Dean(s) shall appoint a Faculty Grade Appeal
Panel to consider the appeal. The Panel shall consist of a minimum
of three members; a division chair, at least one full-time faculty
member (the student may choose the full-time faculty member),
and the Dean of Instruction/Allied Health and /or the Vice
President of Instruction/Student Services. The instructor involved
in the grade dispute is not eligible to serve on the Panel.

The Faculty Grade Appeal Panel is responsible for ensuring
that the grade appeal process is completed before the end of the
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subsequent semester. The Dean of Instruction/ Allied Health is
responsible for ensuring that the instructor and the student have
at least ten (10) business days advance notice of the time and
location for appearing before the Faculty Grade Appeal Panel if
they requested an appearance.

The Faculty Grade Appeal Panel is responsible for determining
the facts in the dispute and making a judgment on the merits of
the course grade appeal. The Panel shall review the materials
submitted both by the student and the instructor. The Panel may
request any other information it deems necessary, including
additional instructor records and input from third parties.

Both the student and the instructor have the right to request the
opportunity to appear in person before the Faculty Grade Appeal
Panel if they so choose. If both parties appear before the Panel,
they should be heard separately. If neither party requests to
appear in person, the Panel should complete its review based on
the written materials supplied by the parties and whatever other
information the Panel may request. The Panel’s deliberations,
including hearing testimony from the parties involved and third
parties, shall take place in private.

The student has the burden of proof. The student must present
clear evidence that a final grade was contrary to procedures as
specified in the course syllabus or was based on computational
or clerical error.

Once the members of the Faculty Grade Appeal Panel have
determined that they have sufficient information to make a
decision, they will vote either to grant or reject the grade appeal.
A simple majority is sufficient to decide the issue. If the Panel
grants the appeal, the panel will determine the appropriate course
grade for the student. A member of the Panel shall prepare a
written report stating the Panel’s decision and the justification
for that decision. Copies of the report must be conveyed to the
student, the instructor, and the Dean of Instruction/Allied Health.
If the Panel determines that the student’s grade shall be changed,
the Faculty Grade Appeal Panel will prepare a Change of Grade
Form and submit it to the Dean of Instruction/Allied Health with
the Panel report attached. The stated reason for the change of
grade will be “the recommendation of a Faculty Grade Appeal
Panel.” The Faculty Grade Appeal Panel will sign the form instead
of the course instructor.

Sometimes a course grade appeal raises issues that go beyond
the resolution of grading issues. These issues could include
questions about compliance with ADA guidelines, concerns
about an instructor’s following NCMC policies, or questions of a




student’s academic integrity. At its discretion, the Faculty Grade
Appeal Panel may prepare a supplementary report addressing
those issues and present it to the Vice President of Instruction &
Student Services.

E. Appealing the Panel’s Decision
Either party involved in the grade appeal process has a right to
appeal to the President of the college within ten (10) business
days of receiving the panel’s decision. The President will review
the appeal and conduct whatever investigation he or she deems
appropriate. Please see the NCMC Board Policy Manual, Section
2.2.130 for any additional instructions.

Grade Point Average

Grade point average (GPA) is the standard term used to describe a
student’s overall academic level. Only courses in which a student receives
a grade (not Pass/Fail) apply to the grade point average. To compute
GPA, use the following formula and grade value points: A=4, B=3, C=2,
D=1, F=0 and FA=0.

1. Compute the number of grade points earned per class. For example,
a three-credit (3) hour course with a grade of “B” (3) points would
have a grade point value of 9 (3 hours x 3 points).

2. Add together all of the grade points earned to date.

3. Add together all of the credit hours attempted to date (less any
Pass/Fail classes).

4. Divide the total number of grade points earned by the total number
of credits attempted.

(Transferred credit is not used to calculate the NCMC grade
point average. However, all post-high school grades are used to
calculate A+ eligibility. Athletic eligibility is calculated using NJCAA
guidelines.)

Auditing a Class

A class auditor is a student registered for a course only for
informational instruction, not to earn credit. An audit must be declared
in the Registrar’s office by the student prior to the end of the Add/Drop
period for the semester. Tuition and fees for audited classes are the same
as those taken for credit. A grade of “AU” - Audit will be placed on the
student’s transcript.

Incomplete Grades

Under extreme circumstances, incomplete grades may be given at the
discretion of the instructor. An incomplete grade may be given when
accident, illness, death in the immediate family, or other documented
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circumstances beyond the student’s control prevent the student from
completing some course requirements. An incomplete grade should only
be considered when 80% of the course requirements have been satisfied.
Course work must be completed within eight weeks of the first day of
the term immediately following the term in which the incomplete was
received; otherwise the grade will be recorded as “F”. No extension
of time beyond the allotted 8 weeks will be permitted. Under some
conditions, however the “F”” may be changed by the instructor at a later
date by processing a grade change.

Pass/Fail Grading

Developmental and some college skill classes at North Central
Missouri College are graded with “P”” -Pass or “X” -Fail grades. Credits
earned in courses that are stipulated in the catalog as being graded on
a Pass/Fail basis will not be used in computing a student’s grade point
average. They will be considered part of the credit hour load for Financial
Aid.

Repeated Courses

In general, students may receive credit one time for completion of
a course unless the course description states otherwise. Courses used
to meet requirements for a conferred degree or certificate may not be
repeated. Students may repeat a course to improve their GPA under
certain conditions:

® Grades for transferred in credit do not override grades earned
from NCMC.

® Students may repeat a course in which a grade of “C” or lower
was earned, provided they have not completed a higher level
course with a grade of “A” or “B” that required the first course
as prerequisite

* When a course is repeated, the first grade is flagged as repeated
on the permanent record. Only the last grade is used in computing
the grade point average.

® Courses in which a grade of “A” or “B” was received may be
repeated by declaring an audit at the time of enrollment. In the
case of an audit, the student is taking the course for informational
purposes only and does not receive credit or a grade for the
course. The first grade of “A” or “B” remains in the grade point
calculation.
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Credit By Examination

Students have the opportunity to obtain college credit applicable
toward most degrees at NCMC by making satisfactory scores on the
College Level Examination Program (CLEP). Thirty semester hours
of credit may be allowed through a combination of the Subject Matter
Examinations and the General Examination. CLEP credit will not be
awarded when comparable work has already been completed, attempted
or audited.

The CLEP credit will be entered on the permanent record for students
currently enrolled at NCMC. Course credit earned by examination may
or may not be transferable to other institutions on a course-by-course
basis. It is recommended that students contact their transfer institution
to verify that credit will be granted.

Experiential Credit

Experiential Credit is an NCMC program for awarding college credit
for validated disciplinary knowledge and skills gained through work
or life experiences. Experiential Credit is awarded in lieu of enrolling
in a course when a student demonstrates his or her competencies
through assessment procedures outlined by an NCMC faculty member
participating as the Experiential Credit Sponsor.

Experiential Credit may be earned in lieu of enrolling in an NCMC
course provided:

1. The department has approved the course to be offered in the
Experiential Credit Program.

2. The applicant has not previously or currently enrolled in the
course.

3. The College Level Examination Program (CLEP) does not offer
credit opportunities for the course.

Students may request an application and further information about
the program in the Registrar’s Office. Financial aid is not available for
Experiential Credit.

Academic Forgiveness

Occasionally, due to overwhelming or unavoidable circumstances,
a student earns grades that are not representative of his or her abilities.
The Academic Forgiveness Policy is an appeals procedure that allows
a student, who has returned to North Central Missouri College after a
minimum five-year absence, to request removal of a semester’s grades
and its effects from his or her academic record. To review the guidelines
and qualification criteria for possible eligibility, contact the Registrar’s
Office in the Alexander Student Center.
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TRANSFERRING IN CREDIT

CMC accepts credits earned from institutions accredited by agencies

recognized by the Council for Higher Education Accreditation. To
have credits considered for acceptance, students should have an official
transcript sent directly to the Registrar. A Transfer Evaluation Report
will be completed by the Registrar’s Office comparing the transferred
in courses with courses at NCMC. A copy of this report is mailed to the
student. Students may be asked to provide official course descriptions
for specific courses.

Regular academic courses that qualify for acceptance and are
completed with a grade of “D” or better are generally accepted in transfer.
Quarter hours transferred to NCMC will be converted to semester hours
using a two-thirds conversion factor. Transferred-in credit is not used to
calculate a student’s NCMC grade point average.

Military Service and Training

Credit may be awarded for certain types of military service and
schooling. The training/schooling must be approved and listed in the
current Guide to the Evaluation of Education Experience in the Armed
Services, prepared by the American Council on Education. Two hours of
physical education activity credit will be awarded upon receipt of a copy
of discharge papers. Students who served in the Army may be required
to provide an Army/ACE Registry Transcript before credit is awarded.

Transfer Limitations

There are some courses that do not count toward degree requirements
and do not transfer to NCMC. These are grouped as follows:

1. Developmental college courses such as remedial math, reading or
English. (Coursework may be considered to meet developmental
prerequisites.)

2. Occupational-technical courses not equivalent to content and/or
level of NCMC courses.

3. Courses in which a grade of “F” (or equal to “F” level work) or an
Incomplete was received.

4. Physical education activity credits in excess of two credit hours.
5. Religion courses in excess of 6 hours.

REQUESTS FOR TRANSCRIPTS

fficial transcripts are available through the Registrar’s Office in
the Alexander Student Center. Written instructions, including a
signature and the transcript fee are required. A transcript request form
may be printed from the NCMC website (www.ncmissouri.edu) for your
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convenience. Only transcripts sent directly from the NCMC Registrar’s
Office to an educational institution, public agency or place of employment
will be marked as official.

Unofficial transcript copies are available to students through the
student link on the NCMC website. The link requires student ID number
and PIN to access. Students may also request unofficial transcripts in
writing from the Registrar’s Office using the same printable transcript
request form, available on the NCMC website. A transcript fee is
required.

Transcript requests are processed within one week of receipt by the
Registrar’s Office.

Transcript requests will not be accepted by phone and transcripts will
not be faxed from NCMC.

ACADEMIC STANDARDS
Academic Excellence

CMC encourages academic excellence by naming students who

have demonstrated outstanding academic achievement to the
honor lists for the fall and spring semesters. The President’s Honor Roll
lists students who have achieved a grade point average of 4.00 for the
semester. The Dean’s Honor Roll lists those students who have achieved
a grade point average of 3.50 for the semester.

Full-time students who have completed a minimum of 12 hours in
the term that contribute toward their grade point average are eligible.
Part-time students enrolled in at least 3 credit hours for the term and
who have earned 18 credit hours or more from NCMC are eligible. A
student having an incomplete grade or an “F” in any course for the term
on the last day for faculty to submit grades will be ineligible for that
semester’s honor roll.

For each academic year, the Arts and Sciences Division of the College
honors a graduating Associate in Arts student with the Academic
Excellence Award. Qualifications for this include a GPA of at least 3.5,
recommendations from the Arts and Sciences instructors and a service
component. Specific deadlines and application information will be
announced in the College’s news bulletin, This Week.

Academic Probation

It is not expected that all students who enroll at North Central Missouri
College will achieve at the same level, and no policy of the College is
intended to discourage the sincere, conscientious person. However, each
student is expected to make reasonable progress toward graduation.

79

-
Q
o =
® 4
o9
3
o S




To maintain good standing, the student must achieve a cumulative
grade point average corresponding to the total hours attempted at NCMC
as follows:

0-14 credit hours 1.50 GPA
15-29 credit hours 1.66 GPA
30-44 credit hours 1.83 GPA

Over 44 credit hours 2.00 GPA

A student falling below these standards or not complying with
Admissions/Registration requirements may be placed on academic
probation for a period of one semester. At the end of the probationary
period, the student may be subject to academic suspension unless
significant progress has been achieved. Students subject to academic
suspension have a right to appeal the suspension. Please contact the
Dean of Student Services for instructions related to the appeal process.
Academic suspensions usually remain for at least one semester.
Students suspended for academic reasons must appeal in writing for
reinstatement.

Appeal Procedures

The Dean of Student Services and/or the Academic Standards
Committee will review all written appeals related to admissions, credits
transferred, course withdrawals, disability services, residency status
and other areas concerning student enrollment and admission. Students
should contact the Dean of Student Services in the Alexander Student
Center for detailed information about appeal procedures. Grade appeal
procedures are outlined in this catalog.

STUDENT EDUCATIONAL RIGHTS &
PRIVACY ACT

Records at North Central Missouri College help staff and faculty plan
educational opportunities to meet the needs of individual students,
better understand students, counsel and advise students more effectively
and assist students in employment after graduation. North Central
Missouri College will not provide names and addresses to outside agencies
for commercial use.

Student records are regarded as confidential. These records will be
released to faculty and professional staff for authorized college-related
purposes. Academic records are released only with written consent by
the student or under specific guidelines set out in the Family Educational
Rights and Privacy Act (FERPA) of 1974. Transcripts may be withheld
because of outstanding financial obligations to NCMC.
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Certain items of student information have been designated by North
Central Missouri College as public or directory information. The college
may provide the following information:

*  Your name

* Address

*  Telephone number

* E-mail address

e Date and place of birth

*  Major field of study

*  Full- or part-time enrollment status

* Participation in officially recognized activities

*  Sports- weight and height of an athletic team member
* Dates of attendance

*  Degrees

*  Awards received

*  Most recent previous educational institution attended

Currently enrolled students may withhold disclosure of directory
information by notifying the Registrar in writing, before the end of the
published Add/Drop period, that he or she does not want the directory
information released. North Central Missouri College assumes that
unless a student specifically requests each semester of enrollment that
directory information be withheld, he or she is approving this information
for disclosure.

Information relating to the Family Educational Rights and Privacy
Act of 1974 is available in the Registrar’s Office and on the College
website, www.ncmissouri.edu. The Act was designated to protect the
privacy of education records and to provide guidelines for the correction
of inaccurate or misleading data through informal and formal hearings.
Students also have the right to file complaints with the Family Educational
Rights and Privacy Act Office (FERPA) concerning alleged failures by
the institution to comply with the Act.

Questions concerning the Family Educational Rights and Privacy
Act of 1974 should be directed to the Registrar’s Office or the Dean of
Student Services located in the Alexander Student Center.
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GRADUATION REQUIREMENTS

Graduation requirements for each degree and certificate program are
outlined in the Programs of Study section of this catalog. The
catalog, which is in force at the time a student begins a program, will be
used to establish graduation requirements provided the student maintains
continuous enrollment. Continuous enrollment for this purpose is defined
as the successful completion of at least three credit hours in at least two
of the three terms per academic year.

Students who do not maintain continuous enrollment will lose the
right to use the original catalog requirements and must use the catalog in
force at the time of re-enrollment or application for degree completion.
Candidates for graduation also have the option of selecting the current
catalog (in force at the time an application for graduation is submitted)
in order to fulfill program requirements.

Graduation requirements can be met through a combination of NCMC
courses, transfer credit and credit obtained through nontraditional means.
Students are required to complete a minimum of 15 credit hours from
NCMC. Students who are planning to transfer credit back to NCMC
to complete degree requirements should complete the Application of
Transfer Credit for Degree Completion form available in the Registrar’s
office, during their last semester at NCMC. The transfer of credit must
occur within one year from students’ last enrollment at NCMC. All other
graduation requirements must be met.

All degrees and certificates require a minimum cumulative grade
point average of 2.00. All candidates for a degree or certificate must
take an exit test during the last semester at NCMC. Some programs of
study have additional grade requirements.

Application for Graduation

Students may earn multiple degrees or certificates. An application is
required for each award sought. A minimum of an additional 12 credit
hours must be earned for each award. Students are encouraged to apply
for graduation prior to enrolling for their final semester at NCMC to allow
time for a degree audit. Every effort will be made to notify students and
their advisors of deficiencies they have in time to change enrollment in
their final semester. The responsibility for enrolling in courses that fulfill
graduation requirements remains with the student.

Application submission dates are:

* April 1 through October 1 to graduate the following December

* November 1 through March 1 to graduate the following May

* November 1 through March 1 to graduate the following July

Applications must be received by the deadline of March 1 for May
and July completion and by October 1 for December completion. A fee

82



is charged to cover administrative costs associated with the awarding of
the degree or certificate.

The application for graduation is valid for 12 months from the original
date of anticipated graduation. Students who do not complete the degree
requirements within 12 months must re-apply and will be charged an
additional fee. Catalog requirements in affect at that time must be met.

Commencement

Attendance at commencement is highly encouraged. Your attendance
will help make this important occasion a memorable one. Students who
are unable to attend commencement must notify the Dean of Student
Services as soon as possible.

Commencement is held in May at the end of spring semester. Students
who expect to complete degree requirements in the previous fall term,
spring term or the immediately following summer term are eligible
to participate if they submit their applications for graduation by the
deadline.

Graduate Recognition

North Central Missouri College officially recognizes those students
with outstanding grade point averages at the time of graduation. To
qualify for this recognition, at least fifty percent of the student’s
coursework must be completed at NCMC. Graduates “with honors” are
those with grade point averages on NCMC coursework of 3.5 to 3.84, and
graduates “with highest honors” are those with grade point averages on
NCMC coursework of 3.85 or above. Spring commencement honors are
based upon the grade point average at the end of fall term. Final graduate
honors, based on all grades, are acknowledged on the final transcript and
may be different from those announced at commencement.

AFTER GRADUATION

North Central Missouri College is proud of its graduates! Whether
you are starting a new career, transferring to another college or using
your education for personal growth, we wish you success!
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Transfer Assistance

NCMC provides assistance to those students who wish to transfer to
other colleges or universities. Students who have completed the Associate
in Arts degree at NCMC and transfer to a Missouri public four-year
institution are granted junior class standing with the lower level General
Education requirements having been met.

Students at North Central Missouri College have the option of
completing a general education block consisting of 42 credit hours
which should then meet the general education requirements at most
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Missouri public institutions. The Registrar’s Office will assist students
who encounter difficulty transferring with the general education block
without an associate’s degree.

When planning to transfer to a private or any out-of-state university, all
course selections should be carefully based upon the specific requirements
and recommendations of that school.

Anticipated majors, such as engineering, art and music, should first
be thoroughly discussed with an advisor to gain understanding of the
unique conditions regarding these programs at the four-year schools.
NCMC cooperates on a one-to-one basis with other institutions to ease the
transition for its students. Selected transfer guides, listed by institution,
are available on the NCMC website (www.ncmissouri.edu).

Alumni and the NCMC Foundation

North Central Missouri College alumni are in good company. Many
outstanding individuals have passed through our doors since 1925.
NCMC is proud to have contributed to the success and achievements of
thousands of individuals.

The exciting growth and campus developments at NCMC are in part
a result of many contributions from alumni and friends who found this
College to be an important part of their lives. NCMC hopes that all
graduates will stay in touch with the College and help us pass on an even
better heritage to our future students.

Alumni serve on College panels and advisory committees and fill
leadership roles in a number of activities. Alumni and community leaders
through out the region serve on the NCMC Foundation, which currently
maintains over $3 million in endowed scholarship funds and more than
$10 million for campus capital projects and improvements.

All former students are invited to remain involved with NCMC for a
lifetime. All alumni are encouraged to keep current addresses on file in
the Development Office by calling 660-359-3948, ext. 1403 or sending
us a letter or e-mail. NCMC keeps alumni posted on what’s happening
through the Alumni Newsletter and welcomes alumni to stop by campus
anytime.
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PROGRAMS OF STUDY

ASSOCIALE IN AFTS ..veeeeeireeeecrreeeecreeecssaneecsssnecsssnseessasaees 88
(University Transfer Program)
Associate in Arts in Teaching ......cccccceeeceecncveccnccnenene 93
Associate in General Studies .........cceeveereerecrneereeennes 95
Associate in Applied Science .........ccccceeeecueceececcnenne 926
(Two-Year Career and Technical Programs)
Certificate of Completion..........ccceceeeeveereecerreeceeceennne 97
Professional Development Certificate....................... 97
CAREER & TECHNICAL PROGRAMS
ACCOUNTING ..cvvvvinrinreisnnnsansanssessanssessassssssassasssssssssssssassans 98
Agriculture & Natural Resources ........ccceeereereesaenees 101
Equine Management Emphasis .......cccceeeeeeeceennenes 103
Applied Technology

Auto Services Technology, Building Trades,
Collision Repair Technology, Computer/Network
Technology, Diesel Equipment Technology,
Industrial Maintenance & Welding Technology . 105

Business Management ..........ccccceveenensnissensanssessassansnes 108
Business Mgmt. On-line Outreach Cohort ........... 110
Business TeChNOlogy .......cccceeeinernennsensennisessesansessens 1m
Criminal JUSTICE ...cccvvvenurvennnnnsennnsnnsesnnsnsnsnssnssnsassnsnses 113
Early Childhood Development ..........ccccecevvrrenuccunnee 115
Paraprofessional & Substitute Teaching ................. 117
Health Sciences
Dental Hygiene.........cccieeninennennsensesnnsessnsnsssssssassanns 118
Emergency Medical Technology-Paramedic
Health Track .......cccceveeneenennennennennensensensensessessnsnnsns 120
Management Track ........cccccceeeeeenccnccnccnccnccncsacsnenns 120
Healthcare Management ..........cccccevuinennnnsnnsensnncanee 121
Medical Assistant .........cccceceeecncnncnnsnnsnnsansnssassassnnans 122
Nursing Level Il (ADN) .....ccoeeveerececesnncnncnesnecnssnenee 130
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Occupational Therapy Assistant..........cccceceevecuennene 133

Pharmacy Technology .......c.ccccevevensensensesessessesnes 134
Radiologic Technology ...........ceinennensensensessesennes 136
RN tO BSN.....coiiuiininnnennnsnnnsnnsnsesnssessssasassssnssssassnses 138
Surgical Technology .......cccceeeecensensensensensessesessens 140
CAREER CERTIFICATES
One-Year Career & Technical Programs
Accounting
Accounting/Business Technology .........cccceeeuesuenene 99
Accounting Clerk .......cccceeececenncnncsecsnnsncsnnsacsnssannnns 99
Accounting Professional ...........ccccceeeeveeceereereereenees 100
Agriculture & Natural Resources .........cceeereereesennees 102
Ag. & Natural Resources-Equine Mgmt .. ............. 104
Business Management .........c.ccccceereecrnncsnncsnncsnnssnesans 109
Marketing Management .........ccccecceeecnecncseccncsacsnnens 109
Business Technology .........ciininincnisnsnnsnnsansncnnss 112
Criminal JUSTICE ...coucvvriiuinenisnninncsencsnnsencsnnsesnsasnsnees 114
Health Sciences
Medical AsSiStiNg ......cccceerninensnnsnnsnnsnnsnnsansassassasnnans 123
Medical Insurance & Billing Specialist ................. 124
Medical Transcriptionist ........c.ccceeeeeeeceeceececceeceencnns 125
Nursing Level | (PN) .....coceeeevenvennensensensenssssssassessesaes 126
Pharmacy Technology .........cceineinnnencensesnsnnsns 135
OTHER EDUCATIONAL OPPORTUNITIES
Adult Education & Literacy (AEL) ......ccccceereursursurnnes 141
Business/Industry Employee Training & Certification 142
Continuing Education ..........cceeincecccnnecneccencsnesnne 142
High School Dual Credit ........ccoceeeeinnnunsnnsnnsnnsansanens 142
Technical Education Articulation ........cccceceeueeunnnne. 143
Upward Bound ..........cceeeeveeceecercecneccnncsacsanesecsasssnenes 144
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PROGRAMS OF STUDY

hether your goal is to complete a bachelor’s degree, enter a

professional program or prepare for employment with
occupational training, North Central Missouri College offers a program
designed to meet your individual needs. NCMC awards four types of
degrees:

Associate in Arts degree (A.A.)

Associate in Arts in Teaching degree (A.A.T.)
Associate in General Studies degree (A.G.S.)
Associate in Applied Science degree (A.A.S)

The College also awards one-year career and technical Certificates of
Completion. Specific information about NCMC’s degree and certificate
programs is detailed in this section of the catalog. For a personal
consultation with an academic counselor or admissions advisor, contact
the Student Services Department, (660) 359-3948, ext. 1418.
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ASSOCIATE IN ARTS DEGREE (AA)

he Associate in Arts degree is often referred to as the university

transfer program. Students planning to complete a Bachelor of Arts or
Bachelor of Science degree or enter a professional program at a four-year
college or university should work toward an Associate in Arts degree.

Students awarded A.A. degrees are assured transfer to Missouri
public universities through the Missouri Articulation Agreement and are
accepted with junior standing at most Missouri public institutions, having
fulfilled freshman and sophomore requirements with a solid foundation
for upper class study. Credits earned in this program are accepted at state
colleges and universities and many private institutions.

Students receive individualized advisement in the selection of courses
in order to meet the requirements of the transfer institutions in the college
majors selected. Articulation guides for specific course transfer are
available from academic advisors, the Counseling Department, and the
NCMC website at www.ncmissouri.edu.

Transfer students not planning to earn the Associate in Arts degree
should carefully select courses that meet the general education or
transfer requirements of their particular transfer school. A minimum
recommendation is that students complete NCMC’s 42 credit hour
General Education Core.

General Education Rationale

General education is the curricular foundation for Associate in Arts
Degree students at North Central Missouri College. It encourages
students to acquire and use the intellectual tools, knowledge and creative
capabilities necessary to study the world as it is, as it has been understood
and as it might be imagined. It also furnishes students with skills which
enable them to deepen that understanding and to communicate it to others.
Through general education, North Central Missouri College equips
students for success in their specialized areas of study and for fulfilled
lives as educated persons, as active citizens and as effective contributors
to their own prosperity and to the general welfare of society.

As knowledge of the world is structured, so must general education
be constructed to introduce students to the traditional disciplines of
the arts and sciences. As that knowledge is ever changing, so must
general education alert students to connections between the traditional
disciplines and to the potential for interaction among all branches of
knowing, ordering, and imagining the real world. As the real world
is diverse, so must general education inform students that the world is
understood in different ways and provide them with the means to come
to terms, intelligently and humanely, with the diversity. As the diversities
of knowing and understanding must be made open and accessible, so
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students must acquire appropriate investigative, interpretative, and
communicative competencies.

General Education Policy

In order to facilitate the transfer of students among institutions
of higher education in the state, the Missouri Department of Higher
Education has supported the development of a statewide general education
policy that is intended to ensure the portability of general education credit
among Missouri’s colleges and universities. State-level curricular goals
and institutional-level student competencies for general education fall
into two categories: academic skills and knowledge.

1. Skills Areas
a. Communicating

To develop students’ effective use of the English language and
quantitative and other symbolic systems essential to their success in
school and in the world. Students should be able to read and listen
critically and to write and speak with thoughtfulness, clarity, coherence,
and persuasiveness.

b. Higher-Order Thinking

To develop students’ ability to distinguish among opinions, facts,
and inferences; to identify underlying or implicit assumptions; to make
informed judgments; and to solve problems by applying evaluative
standards.

¢. Managing Information

To develop students’ abilities to locate, organize, store, retrieve,
evaluate, synthesize, and annotate information from print, electronic, and
other sources in preparation for solving problems and making informed
decisions.

d. Valuing

To develop students’ abilities to understand the moral and ethical
values of a diverse society and to understand that many courses of action
are guided by value judgments about the way things ought to be. Students
should be able to make informed decisions through identifying personal
values and the values of others and through understanding how such
values develop. They should be able to analyze the ethical implications
of choices made on the basis of these values.

2. Knowledge Areas
a. Social and Behavioral Sciences

To develop students’ understanding of themselves and the world
around them through study of content and the processes used by historians
and social and behavioral scientists to discover, describe, explain, and
predict human behavior and social systems. Students must understand
the diversities and complexities of the cultural and social world, past and
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present, and come to an informed sense of self and others. (Students must
fulfill the state statute requirements for the United States and Missouri
constitutions.)

b. Humanities and Fine Arts

To develop students’ understanding of the ways in which humans have
addressed their condition through imaginative work in the humanities and
fine arts; to deepen their understanding of how that imaginative process
is informed and limited by social, cultural, linguistic, and historical
circumstances; and to appreciate the world of the creative imagination
as a form of knowledge.

¢. Mathematics

To develop students’ understanding of fundamental mathematical
concepts and their applications. Students should develop a level of
quantitative literacy that would enable them to make decisions and solve
problems and which could serve as a basis for continued learning. (The
mathematics requirement for general education should have the same
prerequisite(s) and level of rigor as college algebra.)

d. Life and Physical Sciences

To develop students’ understanding of the principles and laboratory
procedures of life and physical sciences and to cultivate their abilities
to apply the empirical methods of scientific inquiry. Students should
understand how scientific discovery changes theoretical views of the
world, informs our imaginations, and shapes human history. Students
should also understand that science is shaped by historical and social
contexts.
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Associate in Arts (AA) Degree Requirements

COMMUNICATIONS 9 hours
English Tand .......ccocooiiiiiiiiii e 6
Speech CommunNications..........oceeevereereereereereeneennes 3
HUMANITIES 9 hours

(Select one course each from three of the four categories.)
1. Literature (except Lit. for Children or Preschool Lit.)
2. Fine Arts
Art Appreciation
Music Appreciation
Introduction to Theatre
3. Humanities/Cultural Studies
Introduction to Humanities: Pre-Renaissance or Humanities:
Renaissance to Present
Western Civilization to 1700 or Western Civilization since
1700
4. Philosophy/Foreign Language
Introduction to Ethics
Introduction to Philosophy
Introduction to Religion
Foreign Language

MANAGING INFORMATION 3 hours
Microcomputer Applications I

MATHEMATICS 3 hours
College Algebra, Elementary Statistics or Math Concepts

NATURAL SCIENCE 9 hours
(Must have one course with lab from each area)
1. Life Science
Ecology
General Biology
General Botany
General Zoology
2. Physical Science
Intro. to Chemistry
Chemistry |
Intro. to Physical Science
College Physics I
SOCIAL SCIENCE 9 hours
(Prefixes: HI, PL, GE, PY, SO, EC)
American History to 1877 or National Government...3
Social Science Requirements............ccocceevververvennnenne. 6
TOTAL GENERAL EDUCATION CORE...............cecue... 42 hours

(A.A. degree requirements continue on next page.)
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Additional A.A. Degree Requirements

PHYSICAL EDUCATION 3 hours
1. Health Education ..........cccccoeovvviviiviieiieeeeeeee e 2
2. Physical Education ACtiVIty.......cccceeevveeeriecreerieanens 1
ELECTIVES 17 hours

Elective courses should be chosen from those required and
accepted for the anticipated major at the transfer university. Students
should work closely with their advisor to plan electives that transfer.

TOTAL A.A. DEGREE REQUIREMENTS .......cccceevevnueene 62 hours

IMPORTANT NOTES: All humanities course selections should be based upon the
specific requirements of the anticipated major and transfer school.

A minimum final cumulative grade point average of 2.0 and a minimum of 62 credit
hours are required for completion of the A.A. degree.

Developmental Studies classes do not apply toward any degree requirements in any
program.

A maximum of six hours in religion courses will be applied toward a degree.

A maximum of two hours of physical education activities will be applied toward any
degree.

To enhance your AA degree with transferable course work in specific
areas of study, please refer to the transfer guides on the NCMC website
(www.ncmissouri.edu) and/or consult with your academic advisor. Course
work in specific areas of study will vary with each individual university.
Below are possible options for the most common areas of study. For
other areas of interest, please contact an NCMC counselor or advisor for
additional information.

Agriculture & Natural Resources Mathematics

Art Parks, Recreation & Tourism
Biology Physical Education
Business Political Science
Chemistry Pre-Engineering
Computer Science Pre-Law

Criminal Justice Pre-Medical

Education Pre-Veterinary

English Psychology

Forestry RN to BSN

Health Occupations Social Work

Journalism Speech & Theatre

Mass Media Wildlife & Conservation
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Associate in Arts in Teaching (AAT)
Degree Requirements

COMMUNICATIONS 9 hours
English Tand IL.........cccoeeeiiiiiiiiieeeeeeee e, 6
Speech Communications..........cccecveerveercveenreessneennnnnn 3
HUMANITIES 9 hours

(Select one course each from three of the four categories.)
1. Literature (except Lit. for Children or Preschool Lit.)
2. Fine Arts (a selection from this category is required)
Art Appreciation
Music Appreciation
Introduction to Theatre
3. Humanities/Cultural Studies
Introduction to Humanities I or 11
Western Civilization I or 11
4. Philosophy/Foreign Language
Introduction to Ethics
Introduction to Philosophy
Introduction to Religion
Foreign Language
MANAGING INFORMATION 3 hours
Microcomputer Applications I or Technology for Teachers P-12
MATHEMATICS 3 hours
*College Algebra or Elementary Statistics

*Refer to transfer school degree requirements

NATURAL SCIENCE 9 hours
(Must have one course with lab from each area)
1. Life Science
General Biology
General Botany
General Zoology
2. Physical Science
Intro. to Physical Science
Intro. to Chemistry
Chemistry |
College Physics I
SOCIAL SCIENCE. 9 hours
American History I & National Government.............. 6
General PSychology........c.cccvvevvviiiiincieiieecieeieeieeiens 3
TOTAL GENERAL EDUCATION CORE .........ccccecvveuvenenes 42 hours

(A.A.T. degree requirements continue on next page.)
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General education credits should be carefully selected with the help of
an advisor whenever possible to meet degree requirements, prerequisites
and planned level and area of teacher preparation.

Additional A.A.T. Degree Requirements

*REQUIRED TEACHER EDUCATION CORE COURSES .12 hours

ED 200 Foundations of Education .............ccceceeeueenns 3
ED 201 Teaching Profession with Field Experience....3
ED 270 Educational Psychology............ccccueeeuveenernnnnne. 3
ED 275 Technology for Teachers P-12.......................... 3
*Must receive a C or better upon course completion
ELECTIVES 8 hours

ED 265 Multicultural Education
ED 283 Health & PE Methods for Elementary Teachers
ED 285 Education of Exceptional Learners P-12
*EN 196 Literature for Children
*GE 106 Introduction to World Geography
MT 110 Intermediate Algebra (if needed)
MT 121 Math Concepts
*PY 225 Child Psychology
**PY 226 Adolescent Psychology
*Elementary Education
**Secondary Education

Electives may be selected from education electives, content areas or
any other courses. They should be carefully selected with the help of
an advisor to meet degree requirements, prerequisites and planned level
and area of teacher preparation.

TOTAL A.A.T. DEGREE REQUIREMENTS.........cccceeuveuee 62 hours

IMPORTANT NOTES: A minimum final cumulative GPA of 2.5 is required for
graduation.

Students must achieve minimum scores of 235 on each sub-section of the CBASE.

Developmental Studies classes do not apply toward any degree requirements in any
program.

A maximum of six hours in religion courses will be applied toward a degree.

A maximum of two hours in physical education activity credit will be applied toward
a degree.
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ASSOCIATE IN GENERAL STUDIES (AGS)

he Associate in General Studies degree is for students who wish to

further their education, but who choose not to meet the
requirements of either the A.A. degree or the A.A.S. degree. Courses
required for this degree may transfer, but will not necessarily fulfill the
general education requirements at a four-year college or university.

Associate in General Studies Degree
General Requirements

COMMUNICATIONS 6 hours

ACENglish L. 3

B. Speech Communications...........ccceeeveeeereeesereennneens 3
SOCIAL SCIENCE 6 hours

A. American History to 1877

or National GOvernment.............cceceeveeeeeeenieesienieeeneenns 3

B. General Psychology .........ccccceeieeiieiiisieiieeeieees 3
MATHEMATICS 3 hours

(Intermediate Algebra or above is recommended.)
HUMANITIES 3 hours
ELECTIVES 42 hours
TOTAL A.G.S. DEGREE REQUIREMENTS ........cccceuuee 60 hours

IMPORTANT NOTES: A minimum final cumulative grade point average of 2.0 and
a minimum of 60 credit hours are required for graduation.

Developmental Studies classes do not apply toward any degree requirements in
any program.

A maximum of six hours in religion courses will be applied toward a degree.

A maximum of two hours in physical education activity credit will be applied
toward a degree.
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ASSOCIATE IN APPLIED SCIENCE (A.A.S.)

he Associate in Applied Science degree is designed to prepare a
student for employment in a specific occupational area. For most
majors, the A.A.S. is not designed as a transfer degree.

Agreements are in place with several colleges and universities to
facilitate transfer of some A.A.S. degrees into four year programs.
Contact the NCMC transfer and articulation counselor (ext. 1404) for
more information.

Associate in Applied Science degrees are comprised of about 15 credit
hours of general education courses and a minimum of 46 (up to 58) credit
hours of courses most appropriate to address the intended outcome of
the career program.

Students receive individualized advisement regarding course selections
most appropriate to their individual career goals. A recommended
curriculum is listed for each career program offered at NCMC.

Associate in Applied Science Degree
General Requirements

COMMUNICATIONS 6 hours
A. English I 3
B. Speech Communications 3
SOCIAL SCIENCE 3 hours
A. American History to 1877
or National Government 3
MATHEMATICS 3 hours
A. Department Requirement 3
HUMANITIES OR GENERAL ELECTIVE................ 3 hours
VOCATIONAL-TECHNICAL CURRICULUM ....46-58 hours

IMPORTANT NOTES: In order to earn a second degree, a student must complete a
minimum of 12 credit hours in addition to those required for the first degree.

Developmental Studies classes do not apply toward any degree requirements in
any program.

A minimum final cumulative grade point average of 2.0 and a minimum of 60
credit hours are required for graduation.

A maximum of two hours in physical education activity credit will be applied
toward a degree.
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CAREER CERTIFICATE PROGRAMS

CMC offers career certificate programs in accounting,

agribusiness, business management, criminal justice, early childhood
development, farm management, marketing, medical assistant, nursing
and business technology. Designed to be completed in approximately
one year, these programs help graduates gain job skills for immediate
employment.

Students who wish to continue their education may do so. In most
cases, a certificate program leads directly into an Associate in Applied
Science degree.

A minimum final cumulative grade point average of 2.0 is required
for graduation.

*Developmental Studies classes do not apply toward any certificate
requirements in any program.

PROFESSIONAL DEVELOPMENT CERTIFICATES

oday’s employees know that it is imperative to keep current in their

field. NCMC offers several short-term certificates designed to fill
the need for continued education and training of employees currently in
the workforce. All course work leads directly into a one-year Vocational
Certificate and the Associate in Applied Science degree, provided a
student decides to continue his/her education.

Professional Development Certificates are available in: accounting,
agriculture & natural resources, business management, business
technology, criminal justice, medical assisting, medical insurance &
billing, medical transcriptionist, nursing and pharmacy technology.
Contact the Dean of Instruction for more information.
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Accounting (AAS)

This Associate in Applied Science program is designed to prepare
graduates for a variety of accounting positions in business, industry
and government. A balanced curriculum of accounting courses, related
business courses, general education courses and an internship in the office
of a cooperating employer provides classroom education and practical

experience.

Freshman Year

Fall Semester
Elementary Accounting I
Microcomputer Applications I
Microeconomics

or Macroeconomics |
English |
American History to 1877

or National Government

Spring Semester

Elementary Accounting II
Payroll Accounting
Spreadsheet Applications
Intermediate, College Algebra

or Applied Math for Business

Speech

Summer Session
Accounting Internship

Sophomore Year
Fall Semester
Cost Accounting
Intermediate Accounting |
Credit and Finance
Business Communications
Business Elective

Spring Semester
Computer Accounting
Income Tax Accounting
Intermediate Accounting II
Business Law
Employment Strategies
General Education Elective
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Course Number
AC136
BT160
EC252

or EC253
EN101
HI103

or PL216

Course Number

AC137

AC186

BT190

MT110, MT122
or AC215

SP175

Course Number
AC240

Course Number
AC210
AC236
BA204
BT130

Course Number
AC206
AC220
AC237
BA221
BT240

Hours



Accounting/Business Technology (Certificate)

This certificate is designed to prepare students for employment in both
Accounting or Business Technology fields. Completion of the following
courses may be applied toward an Associate in Applied Science degree
in Accounting.

Fall Semester Course Number Hours
Elementary Accounting I AC136 3
Business Law BA221 3
Business Communications BT130 3
Microcomputer Applications I BT160 3
Data Base Concepts BT170 3
Spring Semester Course Number Hours
Elementary Accounting II AC137 3
Payroll Accounting AC186 3
Computer Accounting AC206 3
Spreadsheet Applications BT190 3
Employment Strategies BT240 1
Microcomputer Applications 1 BT260 3

Accounting Clerk (Certificate)

The Accounting Clerk Certificate is designed to prepare the student
for employment as an accounting clerk or payroll clerk in one calendar
year.

Fall Semester Course Number Hours
Elementary Accounting I AC136 3
Bs. Math, Inter. Algebra, BT110, MT110, MT 122,

College Algebra or Applied Math-Bs.  or AC215 3
Business Communications BT130 3
Microcomputer Applications I BT160 3
Microeconomics EC252

or Macroeconomics or EC253 3
Spring Semester Course Number Hours
Elementary Accounting II AC137 3
Computer Accounting AC206 3
Income Tax Accounting AC220 3
Spreadsheet Applications BT190 3
Employment Strategies BT240 1
Speech SP175 3

Continued on next page
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Continued from previous page

Summer Session Course Number Hours
Payroll Accounting AC186 3
Accounting Internship AC240 6
Business Law BA221 3

Professional Accounting (Certificate)

The Professional Accounting Certificate is designed primarily for
part-time or evening students. Students are required to take the same
accounting and computer courses and internship as in the A.A.S. in
Accounting degree without the supporting business and general education
courses. Job opportunities are similar to those with the A.A.S. degree.

Fall Semester Course Number Hours
Elementary Accounting I AC136 3
Business Communications BT130 3
Microcomputer Applications I BT160 3
Spring Semester Course Number Hours
Elementary Accounting I1 AC137 3
Payroll Accounting AC186 3
Computer Accounting AC206 3
Summer Session Course Number Hours
Accounting Internship AC240 6
Fall Semester Course Number Hours
Intermediate Accounting | AC236 3
Cost Accounting AC210 3
Spring Semester Course Number Hours
Intermediate Accounting II AC237 3
Income Tax Accounting AC220 3
Employment Strategies BT240 1
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Agriculture & Natural Resources (AAS)

The Agriculture and Natural Resources Technology program is
designed for students who wish to pursue a career in the areas of
agribusiness or the management of agricultural and natural resources.
Students receive instruction in agronomy, animal science, computer
applications, ecology, economics, leadership development and soils
along with core general education courses. Classroom, laboratory and
internship experiences are included in the program.

Following completion of this program, students can enter the workforce
or pursue a Bachelor of Technology degree at NWMSU. The NWMSU
Bachelor of Technology degree is designed for students transferring who
have completed an Associate of Applied Science degree at a community
college. The curriculum leading to a Bachelor of Technology degree is
individually developed for each student and provides for transfer of all
Agriculture and Natural Resources A.A.S. courses to NWMSU.

Freshmen/Sophomore
Fall Semester Course Number
Soils & Fertilizers AGI03
Soils & Fertilizers Lab AGI104
Plant Science AGI105
Plant Science Lab AGI106
Ecology BI110
Agriculture Economics EC223 n )
-
(o]
Spring Semester Course Number Q
Animal Science AG107 Q
Animal Science Lab AGI108 g
Farm Mgmt. & Records Analysis AG270
Business Communications BT130
Microcomputer Applications I BT160
English I EN101
Sophomore/Freshmen

Fall Semester Course Number Hours
Accounting | AC136 3
Soil & Farm Water Mgmt. AG240

or Beef Production or AG112 3
Crop Science AGl14 3
Employment Strategies BT240 1
American History to 1877 HI103

or National Government or PL216 3
Speech SP175 3

Continued on next page
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Continued from previous page

Spring Semester Course Number Hours
Agricultural Math AG117

or Math Requirement 3
Agriculture Credit & Finance AGI163 3
Agricultural Marketing AG230 3
Agriculture/Natural Resources

Internship AG215 6

Agriculture & Natural Resources (Certificate)

The Agriculture and Natural Resources Technology certificate is
designed for students who are interested only in technical courses in the
areas of agribusiness and the management of agricultural and natural
resources. Students receive instruction in agronomy, animal science,
computer application, ecology, economics, leadership development and
soils.

Fall Semester Course Number Hours
Soils & Fertilizers AGI103 3
Soils & Fertilizers Lab AG104 1
Plant Science AGI105 3
Plant Science Lab AG106 1
Soil & Farm Water Mgmt. AG240 3
Employment Strategies BT240 1
Agriculture Economics EC223 3
Spring Semester Course Number Hours
Animal Science AGI107 3
Animal Science Lab AGI08 1
Agricultural Math AGI117

or Math Requirement 3
Agriculture Credit & Finance AGI163 3
Farm Mgmt. & Records Analysis AG270 3
Microcomputer Applications I BT160 3
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Agriculture & Natural Resources (AAS)

Equine Management Emphasis

The Equine Emphasis is designed for students who wish to seek a
career in equine production or equine operations. The program provides
hands-on instruction in horse training and management.

Following completion of this program, students can enter the workforce
or pursue a Bachelor of Technology degree at NWMSU. The NWMSU
Bachelor of Technology degree is designed for students transferring who
have completed an Associate of Applied Science degree at a community
college. The curriculum leading to a Bachelor of Technology degree is
individually developed for each student and provides for transfer of all
Agriculture and Natural Resources - Equine Emphasis - A.A.S. courses
to NWMSU.

Freshman/Sophomore Year

Fall Semester Course Number Hours
Horses & Horsemanship AGI124

or Light Horse Production AGI125 3
Soils & Fertilizers AGI103 3
Soils & Fertilizers Lab AG104 1
Plant Science AGI105 3
Plant Science Lab AG106 1
Microcomputer Applications I BT160 3
Agriculture Economics EC223 3
Spring Semester Course Number Hours
Principles of Light Horse Training AG224 2
Animal Science AG107 3
Animal Science Lab AGI08 1
Farm Mgmt. & Records Analysis AG270 3
Business Communications BT130 3
English I EN101 3
Horseback Riding I PE123 1

Sophomore/Freshman Year

Fall Semester Course Number Hours
Accounting | AC136 3
Crop Science AGl114 3
Horses & Horsemanship AGI124

or Light Horse Production or AG125 3
American History to 1877 HI103

or National Government or PL216 3
Horseback Riding II PE124 1
Speech SP175 3

Continued on next page
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Continued from previous page

Spring Semester
Agriculture Credit & Finance
Agricultural Math
or Math Requirement
Advanced Light Horse Training
Employment Strategies
Agriculture/Natural Resources
Internship

Agriculture & Natural Resources (Certificate)

Course Number

AG163
AG117

AG225
BT240

AG215

Equine Management Emphasis

The Equine Management Emphasis certificate is designed for students
who are interested only in technical courses in the areas of agribusiness

and equine management.

Fall Semester
Soils & Fertilizers
Soils & Fertilizers Lab
Plant Science
Plant Science Lab
Horses & Horsemanship

or Light Horse Production
Microcomputer Applications |
Employment Strategies
Horseback Riding I

Spring Semester
Animal Science
Animal Science Lab
Agricultural Math

or Math Requirement
Agriculture Credit & Finance
Principles Light Horse Training

Farm Mgmt. & Records Analysis

Horseback Riding 11
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Course Number

AGI03
AG104
AGI05
AGI106
AG124
or AG125
BT160
BT240
PE123

Course Number

AG107
AG108
AG117

AG163
AG224
AG270
PE124

Hours

3

3

1

6

Hours
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Applied Technology (AAS)

Students satisfactorily completing a two-year certificate program of
competency-based instruction in a technical field may receive 30 college
credit hours* toward an AAS in Applied Technology degree.

To receive credit for courses completed at the Technical School and
have them apply toward the AAS degree at NCMC you must:

* Enroll at NCMC within 15 months of graduation from high school or
completion of the area vocational technical school program.

» Complete 31 credit hours at NCMC, which shall include 15 credits of
general education courses, Employment strategies and 15 credits of
approved electives

* Complete NCMC requirements with an overall GPA of 2.0 (“C)

*30 hour block of credit will be awarded upon completion of NCMC requirements.
General Education Core

Course Title Course Number Credits
English I ENI101 3
Microcomputer Applications BT160 3
Employment Strategies BT240 1
Am. History to 1877 HI103
or National Government or PL216 3
Speech SP175 3
Math Requirement™ 3
*See Advisor. Math requirement varies with degree sought. E
Electives @
In addition to the General Core Requirements students must choose [
15 hours of credit from any of the following electives.** g
Course Title Course Number Credits
Elem. Accounting I AC136 3
Electrical Systems AM200 3
Precision Measurement AT220 3
Principles of Management BA150 3
Principles of Marketing BA154 3
Business Law BA221 3
Entrepreneurship BA269 3
Cabinet Making CT170 3
Principles of Safety MF150 3
AutoCad 1 MF220 3
Industrial Robotics MF235 3

**Courses may be substituted from the following areas with advisor approval: AC,
AG, AM, AT, BA, BT, CT, ET, IT, MF, & WT.

NOTE: Transferability of the vocational component of the programs is at the
discretion of the transfer institution. Students planning to transfer for a bachelor’s
degree may substitute courses required for General Education.
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1 + 1 Articulations
NCMC/Grand River Technical School

The North Central Missouri College/Grand River
Technical School 1+1 Articulations provide opportunities for GRTS
students to earn articulated college credit, through Tech Prep, toward
an Associate of Applied Science degree in Applied Technology (see
previous page).

Students completing the following GRTS programs can enroll in
NCMC classes at the GRTS location and within a year can earn an
Associate of Applied Science in Applied Technology.

GRTS Programs that will articulate to NCMC:

» Automotive Services Technology ¢ Diesel Equipment Technology
* Building Trades * Industrial Maintenance
* Collision Repair Technology » Welding Technology

Computer/Network Technology

Programs are also accepted from additional technical schools. Contact
a counselor or NCMC'’s Coordinator of Federal Programs at extension
1278 for additional information.

Area of Study

If you are in any of the following areas of study, this is what the
suggested elective portion might look like:

Automotive Services, Collision Repair, Diesel Equipment

Course Title Course Number Credits
Electrical systems AM200 3
Precision Measurement AT220 3
Principles of Management BA150 3
Principles of Safety MF150 3
AutoCad I MF220

or Industrial robotics or MF235 3

Building Trades

Course Title Course Number Credits
Principles of Management BA150 3
Cabinet Making CT179 3
Principles of Safety MF150 3
AutoCad | MF220 3
Precision Measurement AT220

or Industrial Robotics or MF235 3
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Computer/Network Technology, Industrial Maintenance

Course Title Course Number Credits
Precision Measurement AT220 3
Principles of Management BA150 3
Principles of Safety MF150 3
AutoCad | MF220 3
Industrial Robotics MF235 3
Welding Technology
Course Title Course Number Credits
Precision Measurement AT220 3
Principles of Management BA150 3
Principles of Safety MF150 3
AutoCad I MF220 3
Industrial Robotics MF235 3
Small Business Ownership Option*
Course Title Course Number Credits
Elementary Accounting I AC136 3
Principles of Management BA150 3
Principles of Marketing BA154 3
Entrepreneurship BA269 3

*NOTE: Courses may be substituted from the following areas with advisor approval:
AC, Ag, AM, AT, BA, BT, CT, ET, IT, MF & WT
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Business Management (AAS)

The Business Management program combines traditional classroom
education and supervised work experience. Students receive a well-
rounded general business background plus valuable experience—tools
necessary for a successful career in business management.

Freshman Year

Fall Semester Course Number Hours
Elementary Accounting I AC136 3
Introduction to Business BA101 3
Business Management InternshipI ~ BA172 2
Business Math BT110

or Advisor-Approved Math Course 3
Microcomputer Applications BT160 3
English I EN101 3
Spring Semester Course Number Hours
Principles of Management BA150 3
Speech SP175 3
Elementary Accounting I1 AC137 3
Psychology PY121

or Sociology or SO107 3
Business Management Internship [  BA173 2
Desktop Publishing BT200 3

Sophomore Year

Fall Semester Course Number Hours
Credit & Finance BA204 3
Microeconomics EC252

or Macroeconomics or EC253 3
Business Communications BT130 3
Human Resource Management BA1l61 3
Business Management Internship I[II BA272 2
Elective: AC, AG, BT, BA, EC, IT or MF 3
Spring Semester Course Number Hours
Principles of Marketing BA154 3
American History to 1877 HI103

or National Government or PL216 3
Employment Strategies BT240 1
Web Page Design I BT210 3
Entrepreneurship BA269 3
Business Law BA221 3
Business Management Internship IV BA273 2
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Business Management (Certificate)

The one-year certificate in Business Management is designed
to provide applicable skills for today’s competitive job market. All
courses in this certificate program apply toward an A.A.S. in Business
Management.

Fall Semester Course Number Hours
Elementary Accounting I AC136 3
Human Resource Management BAIl6l 3
Credit & Finance BA204 3
Introduction to Business BA101 3
Microcomputer Applications I BT160 3
Business Management Internship I  BA172 2
Spring Semester Course Number Hours
Principles of Management BA150 3
Business Law BA221 3
Business Math BT110 3
Microeconomics EC252

or Macroeconomics or EC253 3
Business Management Internship [  BA173 2

Marketing Management (Certificate)

-
The one-year certificate in Marketing Management is designed to [ife]
provide applicable skills for today’s competitive job market. All courses =]
apply toward an A.A.S. in Business Management. %
n
Fall Semester Course Number Hours
Microcomputer Applications I BT160 3
Business Math BTI110 3
Web Page Design I BT210 3
Credit & Finance BA204 3
Business Management InternshipI ~ BA172 2
Spring Semester Course Number Hours
Business Law BA221 3
Desktop Publishing BT200 3
Microeconomics EC252
or Macroeconomics or EC253 3
Principles of Marketing BA154 3
Entrepreneurship BA269 3
Business Management Internship [ BA173 2
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Business Mgmt. On-Line & Outreach Cohort (AAS)

This program is designed to help students reach their educational goals
by utilizing both conventional & non-conventional learning environments.
Several features of the program are designed to optimize student learning.
They include a hybrid delivery of online and traditional classroom
learning environments, a cohort of students progressing through the
program together and an academic advisor and course facilitator who
meets weekly with the cohort.

Summer Session Course Number Hours
American History to 1877 HI103

or National Government or PL216 3
Microcomputer Applications I BT160 3
Fall Semester Course Number Hours
Introduction to Business BA101 3
Elementary Accounting I AC136 3
Business Math BT110 3
Speech Communications SP175 3
Business Management Internship I ~ BA172 2
Spring Semester Course Number Hours
English | EN101 3
Elementary Accounting II AC137 3
Employment Strategies BT240 1
Business Law BA221 3
Psychology PY121

or Sociology or SO107 3
Business Management Internship I  BA173 2
Summer Session Course Number Hours
Desktop Publishing BT200 3
Human Resource Management BA161 3
Fall Semester Course Number Hours
Business Communications BT130 3
Credit & Finance BA204 3
Principles of Management BA150 3
Principles of Marketing BA154 3
Business Management Internship [II BA272 2
Spring Semester Course Number Hours
Web Page Design | BT210 3
Microeconomics EC252

or Macroeconomics or EC253 3
Entrepreneurship BA269 3
Business Management Internship IV BA273 2
Elective 3
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Business Technology (AAS)

The Business Technology program is designed to prepare students for
careers in modern business environments. This 61-credit hour program
offers students the opportunity to receive comprehensive training in all
aspects of office processes and management. Hands-on experience is
provided with a variety of hardware and software packages pertaining to
word processing, spreadsheets, presentation graphics, database, desktop
publishing and web design. The program includes a general education

and business technology core.

Freshman Year

Fall Semester
Accounting |
Business Communications
Microcomputer Applications |
DigiTools
American History to 1877

or National Government
Employment Strategies

Spring Semester
Spreadsheet Applications
Database Concepts
Word Processing 11
Desktop Publishing
English I

Sophomore Year

Fall Semester

Web Page Design |
Microcomputer Applications II
Humanities or Gen. Ed. Elective
Math Elective

Course Number
AC136

BT130

BT160

BT180

HI103

or PL216

BT240

Course Number
BT190
BT170
BT250
BT200
EN101

Course Number
BT210
BT260

Business Elective (BA, EC, BT, IT, AC)

Spring Semester

Business Technology Internship
Office Procedures

Speech

Course Number
BT270

BT230

SP175

Business Electives (BA, EC, BT, IT, AC)

Hours

N W W W
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Business Technology (Certificate)

This one-year program prepares students for a career in a modern,
automated office environment. The 33-credit hour curriculum provides
hands-on experience using a variety of hardware, computer software
packages and records management.

Fall Semester Course Number Hours
Elementary Accounting I AC136 3
Microcomputer Applications I BT160 3
Business Communications BT130 3
DigiTools BT180 2
Speech SP175 3
Employment Strategies BT240 1
Spring Semester Course Number Hours
Word Processing 11 BT250 3
Web Page Design | BT210 3
Office Procedures BT230 3
Spreadsheet Applications BT190 3
Database Concepts BT170 3
Business Elective 3
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Criminal Justice (AAS)

This degree is designed for students seeking a career in Criminal
Justice. It also provides a sound base for individuals wanting to enter the
mental health profession as students receive background in psychology,
the justice system and legal system.

Course Title Course Number Hours
English I ENI101 3
Introduction to Criminal Justice Cl126 3
General Psychology PY121 3
Liability/Criminal Justice Officer CJ125 3
Criminal Law CJ235 3
Procedural Law CJ118 3
Criminal Investigations CJ140 3
Criminal Evidence CJ219 3
Introduction to Corrections ClJ226 3
Police Report Writing CJ245 3
General Sociology SO107 3
Criminal Justice Practicum CJ250 3
Introduction to Juvenile Law CJ170 3
Criminology CJ218 3
Police Organization & Management CJ239 3
Deviant Behavior S0O298 3
Interviewing and Interrogation CJ255 2
Constitutional Aspects of

Criminal Justice CJ260 3
Speech Communications SP175 3
American History to 1877 HI103

or National Government or PL216 3
Business Mathematics BT110 3
Physical Education activity class 1

NOTE: People with felony convictions will have difficulty securing employment in
the criminal justice field.
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Criminal Justice (Certificate)

The one-year certificate program is designed to allow easy entrance
into the two-year program or provide skills needed for an entry-level

position.

Course Title

English I

Introduction to Criminal Justice
General Psychology

Liability Criminal Justice Officer
Criminal Law

Procedural Law

Criminal Investigations
Criminal Evidence

Introduction to Corrections
Police Report Writing

General Sociology

Interviewing & Interrogation
Physical Education activity class
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Course Number

EN101
CJ126
PY121
CJ125
CJ235
CJ118
CJ140
CJ219
CJ226
CJ245
SO107
CJ255

Hours
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Early Childhood Development (AAS)

This training program in early childhood education prepares

students to work in entry-level positions in day care centers, Head

Start programs, private pre-schools or in other positions dealing

with young children. This is accomplished through a combination
of general education and behavioral science courses, and practicum
applying classroom knowledge in the field. These courses are offered

on a rotation basis.

General Education Core

Course Title Course Number
Biological or Physical Science (BI, CH, ES, or PS)
Microcomputer Applications I BT160
Business Math, Applied Math for BT110, AC215,
Business, Intermediate Algebra or MTI110
or higher
English I EN101
American History to 1877 HI103
or National Government or PL216
General Psychology PY121
Speech Communications SP175

Humanities or General Education elective
Electives (CD, SO or PY)

Area of Concentration

Fall Semester Course Number
First Aid & Emergency Procedures ~ AH223
or *Red Cross First Aid and CPR Cards

Creative Activities for Children CD140
Caring for Children with

Special Needs CD207
Preschool Literature CD209
Music for Children CD211
Child Care Observation CD250
Marriage and the Family S0O201
Spring Semester Course Number
Early Child Growth & Develop. CD112

Professionalism in Early Childhood CDI115
Preschool Administration & Mgmt. CDI120
Child Health, Safety & Nutrition CD205
Language Development &

Early Literacy CD220
Child Care Practicum CD260

Hours
4-5

sweiboid
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NOTE: *Red Cross First Aid & CPR Cards must be current at time of graduation.
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Child Development Associate (CDA) Component

NCMC offers the educational component needed for eligibility to
apply for the Child Development Associate (CDA) credential. The CDA
is a person who is able to meet the specific needs of children and who,
with parents and other adults, works to nurture children’s physical, social,
emotional and intellectual growth in a child development framework.

NCMC'’s program is designed only to provide the 120-hour educational
component required for eligibility and to provide help in the preparation
of the Professional Resource File. However, these courses are not
designed to transfer. Students enrolled in NCMC’s CDA component do
not automatically receive the CDA Credential. The only way to earn the
CDA Credential is to successfully complete the assessment.

CD112, CDI115, and CDI120: Students who have not completed
articulated course work for any part of 